
TOWN OF PINCHER CREEK COUNCIL  
MEETING AGENDA 

Monday, January 9, 2023 at 6:00 p.m. 
Council Chambers, Town Hall  

Zoom Link 

1. Call to Order 

2. Scheduled Public Hearing 

 

3. Agenda Approval 

 Years of Service Awards – Dane Barclay & Adam Grose 

4. Scheduled Delegations 

4.1        Livingstone Range Division – Jas Schmirler 
 

5. Adoption of Minutes 

 Minutes of the Committee of the Whole held on December 7, 2022 
 Minutes of the Regular Meeting of Council held on December 12, 2022 
 Minutes of the Committee of the Whole held on January 4, 2023 

 

6. Business Arising from the Minutes 

6.1       Alberta Emergency Management Agency Field Officer Review 
6.2       Disposition Of Delegation - Fortis Alberta 
6.3       Disposition Of Delegation - Mcmann Agency 
 
 

7. Bylaws 

 

8. New Business 

 Quality Management Plan - Fire Discipline 

9. Council Reports 

10. Administration 

 Council Information Distribution List 

11. Closed Session Discussion 

 Development Agreement - Plan 0512718, Block 4, Lot 23 - 16 & 24 

 Personnel/Financial - FOIP S. 16 

 Allied Arts Council Lease Agreement - FOIP S. 16 

12. Notice of Motion 

13. Adjournment 

 

The next Regular Council Meeting is scheduled for January 23, 2023 AT 6:00 p.m. 

https://us06web.zoom.us/j/97819090695


Livingstone 
Range 
SCHOO L DIVISION 

AGENDA ITEM NO: 4.1



COTWDecember7, 2022

5.1
TownofPincherCreek

COMMITTEEOFTHEWHOLEMINUTES
December7, 2022 – 9:00AM

InPerson & Virtually

ATTENDANCE:  

Mayor: D. Anderberg (virtually)  

Councillors: M. Barber, W. Oliver, S. Nodge, B. Wright, G. Cleland, andD.  
Green

Staff: L. Wilgosh, ChiefAdministrativeOfficer; W. Catonio, Directorof
FinancesandHumanResources; A. Levair, Directorof
Operations; A. Hlady, FCSS; L. Rideout, DirectorofCommunity
Services; A. Grose, RecreationManager; andK. Green, Executive
Assistant

1. CALLTOORDER
DeputyMayorGreencalledthemeetingtoorderat9:04am.  

2. AGENDAAPPROVAL
BARBER:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreestoadditem8.4
CurlingFacilityRFPReviewCommitteeestablishment.   

CARRIEDCOTW2022-145

CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreestothe
December7, 2022agendaasamended.  

CARRIEDCOTW2022-146

3. DELEGATIONS
3.1 McMannAgency – TracieMutschler & AshlynneBall
3.2 FortisAlberta (AnnualReport) – CodyWebster
3.3 AEMAFieldOfficerReview – BrettWuth

DeputyMayorGreencalledarecessat9:53am
DeputyMayorGreencalledthemeetingbacktoorderat10:00am
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COTWDecember7, 2022

4. COMMITTEEREPORTS
OLIVER:  
ThattheCommitteeoftheWholefortheTownofPincherCreekreceivethecommittee
reportsthatwherepresentedasinformationandtherestofCounciltosubmittheirreports
totheCAO.  

CARRIEDCOTW2022-147

5. Administration

6. BusinessArisingfromtheMinutes

7. Policy

8. NewBusiness
8.1 DupuyStreetParkingConcerns

NODGE:   
ThattheCommitteeoftheWholefortheTownofPincherCreekreceivethe
informationregardingtheDupuyStreetParkingconcernsaspresented.  

CARRIEDCOTW2022-148

8.2 ScholfieldCrosswalkProject
BARBER:  
ThattheCommitteeoftheWholefortheTownofPincherCreekacceptthe
SchofieldCrosswalkProjectcancellationasinformationandbringitbacktothe
2024budgetconsiderations.  

CARRIEDCOTW2022-149

A. Levairleftmeetingat10:22am

8.3 Housing
OLIVER:  
ThattheCommitteeoftheWholefortheTownofPincherCreekadoptthe
amendedTermsofReferencetoincludeinmembershipcategoryone (1)  
representativefromtheMunicipalDistrictofPincherCreek.  

CARRIEDCOTW2022-150

NODGE:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirect
administrationtoactivelyseekgrantandfundingopportunitiesspecificto
housing.  

CARRIEDCOTW2022-151

M. Evertsjoinedmeetingat10:45am
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COTWDecember7, 2022

A. Levairjoinedmeetingat11:19am
A. Hladyleftmeetingat11:25am

9. ClosedSession
CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreetomoveintoa
closedsessionofCouncilonWednesday, December7, 2022at11:05aminaccordance
withsection16 & 24oftheFreedomofInformationandProtectionofPrivacyActwith
theChiefadministrativeOfficer; DirectorofOperations; EventsMarketing & Economic
Development; RecreationManager; DirectorofCommunityServices; FCSS; and
ExecutiveAssistantinattendance.  

CARRIEDCOTW2022-152

CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreektomoveoutofaclosed
sessionofCouncilonWednesday, December7, 2022at11:44aminaccordancewith
section19 & 24oftheFreedomofInformationandProtectionofPrivacyActwiththe
ChiefadministrativeOfficer; DirectorofOperations; Events, RecreationManager;  
Marketing & EconomicDevelopment; DirectorofCommunityServices; andExecutive
Assistantinattendance.  

CARRIEDCOTW2022-153

9.1 PincherCreekandDistrictAgriculturalSociety
BARBER:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirect
administrationtopursuetheadditionalinformationasrequestedandbringback
tocouncilatafuturemeeting.  

CARRIEDCOTW2022-154

W. Oliverleftclosedsessionat11:22am

9.2 KainaiFundingSupport (NoRFD)   
NODGE:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdeferthisitem
totheDecember12, 2022Councilmeeting.  

CARRIEDCOTW2022-155
B. Wrightleftclosedsessionat11:.38am
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COTWDecember7, 2022

9.3 KrystalEngineeringSECommercialUpgradesReview (NoRFD)   
CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekacceptreview
asinformation.  

CARRIEDCOTW2022-156

9.4 CurlingClubFundingRequest (NoRFD)   
ANDERBERG:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirectadministrationto
sendalettertotheMunicipalDistrictofPincherCreek

CARRIEDCOTW2022-157

10.       Adjournment
CLELAND:  
ThatthissessionofCommitteeoftheWholebeadjournedat11:51am.  

CARRIEDCOTW2022-158

APPROVEDBYRESOLUTIONOF
COUNCILFORTHETOWNOFPINCHERCREEKth
THIS9 DAYOFJANUARY2023

Mayor, D. Anderberg

CAO, L. Wilgosh
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Regular Council Meeting 

December 12, 2022 

• 
REGULAR MEETING OF COUNCIL 

Held on Monday December 12, 2022 
In Person & Virtually, 

Commencing at 6:00 p.m. 

IN ATTENDANCE: 

Mayor: 

Councillors: 

Staff: 

1. CALL TO ORDER

D. Anderberg (Virtual)

M. Barber, D. Green, B. Wright, W. Oliver,

G. Cleland, and S. Nodge

L. Wilgosh, Chief Administrative Officer; W.
Catania, Director of Finance & HR, K.

Green, Executive Assistant; M. Everts,
Events, Marketing and Economic
Development; L. Rideout, Director of

Community Services; A. Hlady, FCSS; A.
Gross, Recreation Manager; and T. Walker,

Energy Lead

Deputy Mayor Green called the meeting to order at 6:00 pm.

2. SCHEDULED PUBLIC HEARING

3. AGENDA APPROVAL
OLIVER:

The Council for the Town of Pincher Creek agree to add 11.3 Property
Purchase/Development Review to the December 12, 2022 and accept the agenda as
amended.

5.2 

CARRIED 22-493 

4. DELEGATIONS

4.1 Service Awards-April McGladdery & Bruce Lybbert
4.2 Jeff Kaupp - President of Minor Hockey

5. ADOPTION OF MINUTES

5.1 Minutes of the Regular Meeting held on November 28, 2022 

CLELAND: 

That Council for the Town of Pincher Creek approves the minutes of the Regular 
Meeting held on November 28, 2022. 

CARRIED 22-494 

M. Everts left meeting at 6:35pm

A. Grose left meeting at 6:35pm

Page -1 - of6 Initials 
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RegularCouncilMeeting
December12, 2022

6. BUSINESSARISINGFROMTHEMINUTES
6.1 RequestForRegionalReconciliationContributions

NODGE:  
ThatCouncilfortheTownofPincherCreekaccepttheletterasinformation.  

CARRIED22-495

D. Anderbergdeclaredapotentialconflictofinterestwiththenextagendaitemandleftthe
meetingat6:43pm.  

7. BYLAWS
7.1 CouncilRemunerationBylaw #1578-22

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetogivesecondreadingtothe
CouncilRemunerationBylaw #1578-22.  

CARRIED22-496

NODGE:  
ThatCouncilfortheTownofPincherCreekagreetogivethirdandfinalreading
totheCouncilRemunerationBylaw #1578-22andthatacopyofwhichbe
attachedheretoandformpartoftheminutes.  

CARRIED22-497

D. Anderbergreturnedtothemeetingat6:45pm

7.2 1605-22GarbageUtilityBylaw
OLIVER:  
ThatCouncilfortheTownofPincherCreekagreetogivefirstreadingtothe
GarbageUtilityBy-Law #1605-22.   

CARRIED22-498

OLIVER:  
ThatCouncilfortheTownofPincherCreekagreetogivesecondreadingtothe
GarbageUtilityBy-Law #1605-22.   

CARRIED22-499

NODGE:  
ThatCouncilfortheTownofPincherCreekagreeunanimouslytopresent
GarbageUtilityBy-Law #1605-22forthirdandfinalreadingattheDecember12,  
2022regularCouncilmeeting.  

CARRIED22-500

NODGE:  
ThatCouncilfortheTownofPincherCreekagreetogivethirdandfinalreading
totheGarbageUtilityBy-Law #1605-22andthatacopyofwhichbeattached
heretoandformpartoftheminutes.  

CARRIED22-501
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RegularCouncilMeeting
December12, 2022

7.3 ProposedAmendmentsToTheFeeStructureBy-Law1584-22a
NODGE:  
ThatCouncilfortheTownofPincherCreekagreetogivefirstreadingtoFee
StructureBylaw1584-22A.  

CARRIED22-502

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetogivesecondreadingtoFee
StructureBylaw1584-22A.  

CARRIED22-503

CLELAND:  
ThatCouncilfortheTownofPincherCreekagreeunanimouslytopresentFee
StructureBylaw1584-22AforthirdandfinalreadingattheDecember12, 2022
regularCouncilmeeting.  

CARRIED22-504

WRIGHT:  
ThatCouncilfortheTownofPincherCreekagreetogivethirdandfinalreading
toFeeStructureBylaw1584-22A, andthatacopyofwhichbeattachedhereto
andformpartoftheminutes.  

CARRIED22-505

7.4 LandUseBylawAmendment1547-Ao - Short-TermRentals
NODGE:  
ThatCouncilfortheTownofPincherCreekagreeandgiveBylaw1547-AO
amendingtheLandUseBylaw1547thirdandfinalreadingandthatacopyof
whichbeattachedheretoformingpartoftheminutes.  

CouncillorBarberrequestedarecordedvote:  
InFavour:            Opposed:  
Anderberg Barber
Green Cleland
Nodge Wright
Oliver

CARRIED22-506

8.     NEWBUSINESS
8.1 CanadaPostOffice - AccessibilityUpgrades

NODGE:  
ThatCouncilfortheTownofPincherCreekreceivetheinformationregardingthe
CanadaPostOffice - AccessibilityUpgradesaspresented.  

CARRIED22-507
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RegularCouncilMeeting
December12, 2022

8.2 CurlingRinkTaskForce
BARBER:  
ThatCouncilfortheTownofPincherCreekadopttheattachedtermsof
referenceandassignthefollowingthreecouncillorstothecommitteeAnderberg,  
ClelandandOliveraswellasBruceThurberfromThurberEngineering.  

CARRIED22-508

8.3 CouncilmeetingscheduleasperProceduralbylaw# 1596-21
BARBER:  
ThatCouncilfortheTownofPincherCreekagreetodeferBylaw1596-21totheth
Jan4, 2023CommitteeoftheWhole.  

CARRIED22-509

8.4 LebelSolarInstallationLethbridgeCommunityFoundationFunding
Acceptance
OLIVER:  
ThatCouncilfortheTownofPincherCreekprovideformalapprovaltoaccept
10,000offundingfromtheLethbridgeCommunityFoundationtopurchasesolar

photovoltaicequipmentinsupportofdevelopingarenewableenergyinstallation
andeducationaldisplaytheLebelMansion.  

CARRIED22-510
T. Walkerleftmeetingat7:36pm

8.5 2023OperatingBudget
NODGE:  
ThatCouncilfortheTownofPincherCreekapprovethe2023OperatingBudget
aspresentedandthatacopyofthisbudgetbeattachedheretoandformpartof
theminutes.  

CARRIED22-511

8.6 2023CapitalBudget
OLIVER:  
ThatCouncilfortheTownofPincherCreekapprovethe2023CapitalBudgetas
presentedandthatacopyofthisbudgetbeattachedheretoandformpartof
theminutes.  

CARRIED22-512

9.    COUNCILREPORTS
9.1 UpcomingCommitteemeetingsandevents

10. ADMINISTRATION
10.1 CouncilInformationDistributionList

NODGE:  
ThatCouncilfortheTownofPincherCreekacceptstheDecember12, 2022
CouncilInformationDistributionListasinformation.  

CARRIED22-513
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RegularCouncilMeeting
December12, 2022

10.2 CommunityServicesQuarterlyReport
NODGE:  
ThatCouncilfortheTownofPincherCreekacceptstheCommunityServices
quarterlyreportasinformationwiththanks.  

CARRIED22-514

DeputyMayorGreencalledarecessat7:45pm
DeputyMayorGreencalledthemeetingbacktoorderat7:59pm

11. CLOSEDMEETINGDISCUSSION
OLIVER:  
ThatCouncilfortheTownofPincherCreekagreetomoveintoclosedsessionofCouncil
onMonday, December12, 2022at7:59pminaccordancewithsection16 & 24ofthe
FreedomofInformationandProtectionofPrivacyAct, withtheChiefAdministrative
Officer, ExecutiveAssistant, DirectorofFinance & HR, DirectorofCommunityServices,  
andFCSSinattendance.  

CARRIED22-515

CLELAND:  
ThatCouncilfortheTownofPincherCreekagreetomoveoutofclosedsessionof
CouncilonMonday, December12, 2022at9:11pminaccordancewithsection19 & 24
oftheFreedomofInformationandProtectionofPrivacyAct, withtheChief
AdministrativeOfficer, ExecutiveAssistant, DirectorofFinance & HR, Directorof
CommunityServices, andFCSSinattendance.  

CARRIED22-516

11.1 DemandInstalmentLoan – 16, 24 & 25

OLIVER:  
ThatCouncilfortheTownofPincherCreekagreeandauthorizetherevised
DemandInstalmentLoanAgreementwiththeCanadianImperialBankof
Commerce.  

CARRIED22-517

11.2 RequesttoopenICF - IntermunicipalCollaborationFramework
Agreement/Recreation- S. 21

NODGE:  
ThatCouncilfortheTownofPincherCreekagreetorespondtotheMD’sletter
fromNovember24, 2022andagreetoenterintonegotiationsontheICF
Recreationagreementonsections1C, section3, 4 & 15.  

CARRIED22-518

11.3 PropertyPurchase/DevelopmentReview
BARBER:  
ThatCouncilfortheTownofPincherCreekauthorizeadministrationtomove
forwardwiththesaleofPlan0613747Block5, Lot6withtheassistanceoflegal
counselasdiscussed.  
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RegularCouncilMeeting
December12, 2022

CARRIED22-519

12. NOTICEOFMOTION

13. ADJOURNMENT
CLELAND:  
ThatthismeetingofCouncilonDecember12, 2022beherebyadjournedat9:15pm.        

CARRIED22-520

MAYOR, D. Anderberg

CAO, L. Wilgosh

APPROVEDBYRESOLUTION
OFTHECOUNCILOFTHE
TOWNOFPINCHERCREEK,  th
THIS9 DAYOFJANUARY2023 SEAL

NEXTREGULARMEETINGOFCOUNCILTOBEHELDON
MONDAYJANUARY9, 2023AT6:00P.M.  

Page - 6 - of6 Initials _________  



COTW January 4, 2023 

• 
ATTENDANCE: 

Mayor: 

Councillors: 

Staff: 

1. CALL TO ORDER

Town of Pincher Creek 

COMMITTEE OF THE WHOLE MINUTES 

January 4, 2023 -9:00 AM 

In Person & Virtually 

D. Anderberg

M. Barber, W. Oliver, S. Nodge, B. Wright, G. Cleland, and D.

Green

5.3 

L. Wilgosh, Chief Administrative Officer; A. Lucas, Intern Chief

Administrative Officer, W. Catonio, Director of Finances and

Human Resources; A. Levair, Director of Operations; A. Hlady,

FCSS Coordinator; L. Rideout, Director of Community Services; M.

Everts, Events, Marketing and Economic Development Officer; L.

Goss, Legislative Services Manager

Mayor Anderberg called the meeting to order at 9:02 am. 

2. AGENDA APPROVAL

CLELAND: 

That the Committee of the Whole for the Town of Pincher Creek agrees to remove item 

3.1 Alan McRae -Triple T Energy, add item 8.2 Snow Removal and add item 9.4 Land to 

the January 4, 2023 Committee of the Whole Agenda. 

CARRIED COTW 2023-001 

GREEN: 

That the Committee of the Whole for the Town of Pincher Creek accepts and approves 

the January 4, 2023 Committee of the Whole meeting agenda as amended. 

3. DELEGATIONS

3.1 Alan McRae - Triple T Energy 

Postponed to February Committee of the Whole 

4. COMMITTEE REPORTS

Postponed to the end of the meeting if time allows.

Page 1 of 4
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COTWJanuary4, 2023

5. Administration

6. BusinessArisingfromtheMinutes
6.1 SentrySpeedSignLocations

BARBER:  
ThatCommitteeoftheWholefortheTownofPincherCreekacceptthesentry
speedsignlocationsinformationaspresented.  

CARRIEDCOTW2023-003

L. Rideoutjoinedthemeetingat9:06am

6.2 DispositionofDelegation – JeffKaupp
BARBER:  
ThatCommitteeoftheWholefortheTownofPincherCreekreferthe
DispositionofDelegation – JeffKaupp, includingtheiceschedulingpolicy, tothe
RecreationAdvisoryCommitteeforconsiderationandrecommendation.  

CARRIEDCOTW2023-004

B. Wrightjoinedthemeetingat9:12am

6.3 CouncilMeetingScheduleReview
OLIVER:  
ThatCommitteeoftheWholefortheTownofPincherCreekaccepttheCouncil
MeetingScheduleReviewinformationaspresented.  

CARRIEDCOTW2023-005

6.4 PublicInformationSession – Schedule
NODGE:  
ThatCommitteeoftheWholefortheTownofPincherCreekagreewiththe2023
proposedscheduleofFebruary1, June7andOctober4at6:00pmforthePublic
InformationSessions.  

CARRIEDCOTW2023-006

7. Policy

8. NewBusiness
8.1 TownAdministrationOffice – FacilityNeedsAssessment

GREEN:  
ThatCommitteeoftheWholefortheTownofPincherCreekaccepttheTown
AdministrationOffice – FacilityNeedsAssessmentinformationaspresented.  

CARRIEDCOTW2023-007
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COTWJanuary4, 2023

8.2 SnowRemoval
ANDERBERG:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirect
administrationtoreviewtheWinterStreetMaintenancePolicy302-13Aandany
additionalCouncildirectionregardingAdelaideStreetandbringbacka
recommendationtoCouncilforconsideration.   

CARRIEDCOTW2023-008

MayorAnderbergcalledarecessat10:15am
MayorAnderbergcalledthemeetingbacktoorderat10:40am

9. ClosedSession
GREEN:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreetomoveintoa
closedsessionofCouncilonWednesday, January4, 2023at10:40aminaccordance
withsection16, 19, 21, 24 & 25oftheFreedomofInformationandProtectionofPrivacy
ActwiththeChiefAdministrativeOfficer; InternChiefAdministrativeOfficer; Directorof
Operations; EventsMarketing & EconomicDevelopmentOfficer; LegislativeServices
Manager; DirectorofCommunityServicesandDirectorofFinanceinattendance.  

CARRIEDCOTW2023-009

M. Evertsleftthemeetingat11:16am
W. Catonio, A. Levair, L. RideoutandL. Gossleftthemeetingat11:52am

OLIVER:  
ThattheCommitteeoftheWholefortheTownofPincherCreektomoveoutofaclosed
sessionofCouncilonWednesday, January4, 2023at12:02pm.  

CARRIEDCOTW2023-010

9.1 Personnel – FOIPs. 24 & 25
OLIVER:  
ThattheCommitteeoftheWholefortheTownofPincherCreekdirect
administrationtoreviewthepersonnelinformationasdiscussedinconsultation
withtheMunicipalDistrictofPincherCreekandbringtheitembacktoCouncil
forconsideration.   

CARRIEDCOTW2023-011
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COTWJanuary4, 2023

9.2 ProposedAmendmenttoRecreationAgreement – FOIPs. 16, 19 & 21
NODGE:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreetothe
requestfromtheMunicipalDistrictofPincherCreektoscheduleaJointCouncil
meeting.  

CARRIEDCOTW2023-012

9.3 MunicipalDistrictCorrespondence – FOIPs. 21
CLELAND:  
ThattheCommitteeoftheWholefortheTownofPincherCreekagreetothe
requestfromtheMunicipalDistrictofPincherCreektoscheduleaJointCouncil
meeting.  

CARRIEDCOTW2023-013

9.4 Land (NoRFD)   
NODGE:  
ThattheCommitteeoftheWholefortheTownofPincherCreekrespectfully
declinetheproposedoffertopurchaseRoll #00433000asdiscussed.   

CARRIEDCOTW2023-014

10.       Adjournment
CLELAND:  
ThatthissessionofCommitteeoftheWholebeadjournedat12:04pm.  

CARRIEDCOTW2023-015

APPROVEDBYRESOLUTIONOF
COUNCILFORTHETOWNOFPINCHERCREEKth
THIS9 DAYOFJANUARY2023

Mayor, D. Anderberg

CAO, L. Wilgosh
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AGENDA ITEM NO: 6.1 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council 

SUBJECT: Alberta Emergency Management Agency Field Officer Review 

PRESENTED BY: 

Laurie Wilgosh, Chief Administrative Officer 

PURPOSE: 

DATE OF MEETING: 

1/9/2023 

To receive the AEMA Field Officer Review presented by DEM Brett Wuth 

RECOMMENDATION: 

That Council for the Town of Pincher Creek Receive the Alberta Emergency Management 

Agency Field Officer review as presented. 

BACKGROUND/HISTORY: 

On December 7th, 2022 at the regular Committee of the Whole meeting, Director of 

Emergency Management Brett Wuth presented the AEMA field officer review as 

information. The only gap in our emergency management plan is the Pet Plan which we 

will be working on in the coming year. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek request more information relating to the 

Emergency Management Plan. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

Annual Emergency Management Plan 

FINANCIAL IMPLICATIONS: 

N/A 

PUBLIC RELATIONS IMPLICATIONS: 

Emergency Plan and program is constantly being updated, and reviewed with the 

intention of having a appropriate response in the event of a local disaster. 

ATTACHMENTS: 

2022 AEMA field officer report - 3071 

CONCLUSION/SUMMARY: 

Administration supports that Council receive the AEMA field officer review as presented 

on December 7th, 2022. 

Signatures: 

Page 1 of 2 



DepartmentHead: 

CAO: 
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Ab-,& A
Alberta Emergency Management Agency

MUNICIPAL EMERGENCY PLAN / PROGRAM REVIEW REPORT (MEP Review) 

Municipality: Pincher Creek Regional Emergency Management Organization ( PCREMO) 
Date of Review: October 4th, 2022

Activity: Field Officer Visit — Partial Municipal Emergency Plan ( MEP) review
Participants: Brett Wuth, Al Roth, Roland Milligan & Laurie Wilgosh

Garry Dzioba & Lorne Thompson, Field Officers AEMA

Report Date: October 25th, 2022

Report Notes: 

We had the pleasure of conducting a Field Officer Visit and Partial Regional Municipal Emergency Program ( MEP) 
review for the MD of Pincher Creek, Town of Pincher Creek and Village of Cowley on October 411, 2022. 1 wanted to

provide you with some feedback resulting from this review, please see the detailed MEP review report below. 

Since our last review we have seen the proposed Alberta Incident Management System (AIMS) shared by our
management team. This guiding document should have minimal impact on those municipalities that currently comply
with legislation, that being the EMA and LEMR. The biggest change will likely be with terminology, bringing our plans
in alignment with the Incident Command System. A review of your plan and program has identified ECC being utilized
in several aspects of your response. This will need to be reviewed with a determination whether or not you can

actually support and staff an ICP and ECC. Titles for your ECC are also different so we limit the confusion of staff and
supporting responders. AIMS clearly defines these roles and facilities, please refer to AIMS if there is any confusion
or questions. 

This regional partnership enhances each partners overall capacity and resilience. Drawing from each partner's
strengths and resources during an impactful event that may go into multiple operational periods or days, will
maximizes resource deployment, reduce costs & improves overall safety for our municipal staff, first responders and
citizens that live within our boundaries. 

To the participating municipalities and councils thank you for identifying the importance of emergency management, 
the strength and value of a regional partnership, most of all the investment in your people, truly forward and
progressive thinking. I encourage you to share this letter and Regional Plan Review with your respective councils & 
CAO's as this truly demonstrates your proactive approach to emergency management. 

Garry Dzioba

Garry Dzioba, 
AEMA Emergency Management Field Officer, South Region, AB

Office: ( 403) 562-3374 for long distance, dial 310-0000, then enter office number including area code
After hours: 1- 866-618-2362, Cell: ( 587) 594-4211 e-mail garry.dzioba@gov.ab.ca

Web Page: http://www.aema.alberta. ca

Classification: Protected A



Alberta Emergency
Management Agency

Community Emergency Management Program ( CEMP) Review

YEAR: 2022- 2023

Community Municipality Regional Name: 

MD of Pincher Creek

Town of Pincher Creek

Village of Cowley

Partnering Members of the Pincher Creek Regional Emergency Management Organization (PCREMO) 

Regional Partners: 

As Above

Emeraencv Manaaement Ofricials Present at Meetina: 

Brett Wuth - Regional DEM

Unable to attend - CAO / DDEM (Village of Cowley) 
Roland Milligan - CAO / DDEM ( MD Pincher Creek) 

Al Roth - DDEM (Town of Pincher Creek) 

Date of Review: 

October 4th, 2022

Field Officer( s): 

Garry Dzioba & Lorne Thompson, Regional Field Officers, South Region. 

Field Officers

Garry Dzioba

Classification: Protected A 2



summary: 

aw: 

Update: PCREMO is exploring entering into a Ministerial Order for their E. M. Program. AEMA does
recommend this as a M. O. comes with several benefits including a delegation of authority to your Regional
DEM. 

Previous comments: All 3 municipalities have updated their bylaws to reflect the current legislative
requirements

L

Update: Nothing additional to add. 

Previous comments: PCREMO continues to enhance an already solid emergency management program. To
keep this E. M. Program strong and vibrant will require a continued commitment to training and exercises
along with plan updates and testing when gaps are identified. Well done, keep up the great work. 

Pincher Creek Regional Emergency Management Organization ( PCREMO) have created a very comprehensive
emergency management program, addressing all aspects of E. M. a municipality may face during a major
event or disaster. PCREMO has also demonstrated a commitment to training and the Incident Command
System as demonstrated by your staff's participation in our Regional AHIMT Team and individual training
attendance on our many ICS and E. M. courses & workshops over the past year. 

Exercises & Train! 

Update: PCREMO is looking at hosting an ICS -200 and ICS -300 course in the new year. Brett will work with
AEMA F/ 0 Lorne Thompson to coordinate this request and select conducive dates. There is a functional
exercise scheduled for November 17th, remember AEMA requires a formal notification ( legislation indicates
90 days) along with the outline of this exercise & objectives. 

Previous comments: The past couple of years have really impacted AEMA' s & municipalities abilities to

deliver training courses and exercises due to the COVID- 19 Pandemic. As we recover from the impacts of
this pandemic I recommend you look at developing a 1- 3 year training and exercise plan. To assist you in
the process I have attached a training and exercise template I developed for our Southern municipalities. 

Previous comments: All key staff from each municipality who would be engaged in supporting an incident
have met or exceed the minimum training requirements as set out in the LEMR. PCREMO has demonstrated

a true commitment to Incident Command System along with recognizing the need for appropriate training
for all staff and elected officials. 

To ensure these perishable skills are retained, AEMA has recommended developing a 1- 4 year training and
exercise plan that could include mini workshops. A framework of this has been provided to each
participating municipality. 

Best Practices: 

Update: Nothing additional to add. 

Previous comments: Our CEMP program has become somewhat outdated, until AEMA updates this platform

we recommend utilizing the HIRA only and using the updated Self -Assessment form that I have attached to
this e- mail. 

During this review, specifically referring to the GoA Community Emergency Management Program ( CEMP), 
the Self -Assessment & Hazard Identification Risk Assessments for the Village of Cowley & MD of Pincher

Creek have not been completed. These assessments do exists in your Emergency Plan and should be
entered into the CEMP program. 
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Bylaw, Order, Resolution: 

1
Section

2( 1) Appoints an emergency advisory committee x   

2
Section I Sets out the purposes of the committee, both during an emergency or disaster and
2( 2)( a) when those events are not occurring El  

3
Section Establishes that the committee provides guidance and direction to the local
2( 2)( b) authority' s emergency management agency

By4
Section Establishes procedures that must be followed when declaring a state of local

emergency 1: 1 1]2( 2)( c) 

5
Section Identifies the committee' s membership and Chair by title or position

L1 El

6
Section Sets out a minimum meeting frequency for the committee, which must be at least
2( 2)( e) once per year 0   

7
Section Outlines committee quorum and procedural requirements for decision making
2( 2)( 17 unless these requirements are set out in another local authority bylaw n   

8
Section

Establishes the local authority' s emergency management agency Z El El

9
Section Sets out the responsibilities of the agency
3( 2)( a) Z El  

Section Appoints a person as the director of emergency management, or states that a
l0

3( 2)( b) person who holds a specified title or position is appointed as the director of x   

emergency management by virtue of holding that title or position

11
Section States that the agency is responsible for the administration of the local authority's
3( 2)( c) emergency management program L1  

Identifies the frequency at which the agency must report to the emergency advisory
Section

committee: 

12
3( 2)( d) Must be once per year 0   

Must include an update on the agency's activities and review of the local
authority's emergency plan

Section States that the command, control and coordination system prescribed by the
13

3( 2)( e) Managing Director of the Alberta Emergency Management Agency will be used by x   

the local authority's emergency management agency

14
ISection If the agency is acting as the agent of more than one local authority, indicatesT0which local authorities the agency is acting for El3(2)( f) 

Section If the local authority has delegated some or all of its powers or duties under the Act
15 7( i) to a regional services commission, states which powers or duties are delegated, and

ElX
14( b) whether the local authority will maintain an independent emergency management

agency

16

Section
7( 2) If the local authority is to be represented by a joint committee, sets out which
14( c) powers or duties are delegated to the joint committee

17

Section
If a summer village has delegated some or all of its powers or duties under the Act

14da) to another local authority, states which powers or duties have been delegated El

Section The other local authority must establish in a bylaw that it has accepted the powers
is

7( 3)( b) and duties that have been delegated to it from the summer village x

Bylaw Comments: 
Update: If PCREMO proceeds with a Ministerial Order, all 3 bylaws will need to be updated. Please ensure you engage
your AEMA Field Officer once a decision has been made to pursue the M. O. as this will save you time and possible errors

changes down the road. 
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Previous comments: Bylaw Check sheet provided to the Regional DEM to verify all aspects of their revised bylaws have
addressed the legislative requirements of the EMA & LEMR. 

Emergency Program: 

Classification: Protected A

1 Section A description of the administration of the emergency management program Z   
9 4( a) 

2 Section The procedures for implementing the emergency plan during an emergency or EJ 
0 4( b) exercise response

2 Section The local authority' s plan for preparedness, response and recovery activities 0   
1 4(c) 

2 Section

4( d) 
A Hazard and Risk' Assessment x  1:12

2 Section
Emergency management program exercises that the local authority will engage in x   

3 4( e) 

2 Section
The plan for regular review and maintenance of the emergency plan 0   

4 4( 17

2 Section The emergency management agency' s plan for review and maintenance of the x   
5 4( g) emergency plan after an exercise, emergency or disaster

2F4(h) 

tion How the command, control and coordination system prescribed by LEMR, Section Li 
6 3( 3) will be used by the emergency management agency

2 Section The assignment of responsibilities to local authority employees and elected officials, x   
7 4( i) by position, respecting the implementation of the local authority' s emergency plan

2

8

Section

4(j) 
A training plan for staff assigned with responsibilities under the emergency plan z   

The mechanisms that will be used to prepare and maintain an emergency
2

9

Section

4( k) 
management staff contact list for employees and elected officials who have been x   

assigned responsibilities respecting the implementation of the emergency plan

3 Section The plan for communications, public alerts and notifications during exercises, 
0 4( 1) emergencies and disasters

3

1

Section

4( m) The plan for providing emergency social services during an emergency or disaster Z   

3 Section The emergency management agency must review the emergency plan that applies Z   
2 5( i) to that local authority at least once per year

The emergency management agency must make the emergency plan that applies to
3

3

Section

5( 2) that local authority available to the Alberta Emergency Management Agency for x   

review and comment annually

In the case of a summer village that has delegated their duties relating to the
maintenance of an emergency plan to another local authority, that other local

4 5( 3)'

on

authority' s emergency management agency is responsible for complying with 0
subsection ( 1) and ( 2) 

Emergency Program Comments: 
Update: Nothing new to add. 

Previous comments: During the past couple of years, PCREMO has been very engaged with PESS in regards to your ESS
plan and program. This commitment will pay dividends when needed. PCREMO have developed a very comprehensive all
hazards program, including evacuation, re- entry, ESS & a livestock plan. 
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Exercises & Training: 

M I
Unless an exercise under subsection ( 2) is carried out that year, the emergency

3 Section management agency must engage in at least 1 exercise per year in which: 

5 6( 1) Participants identify a significant possible emergency or disaster scenario 0  
Discuss how the local authority would respond to and resolve emergency
management issues that may arise from the scenario

The emergency management agency must engage in at least 1 exercise every 4
3 Section

years in which: 

6 6( 2) Participants identify a significant possible emergency or disaster scenario x  

Carry out actions as if the significant emergency or disaster was actually
occurring, but without deploying personnel or other resources

The emergency management agency has met the requirements of subsection ( 2) by
3 Section responding to an emergency or disaster within the previous 4 years that resulted in
7 6( 3) the implementation of the emergency plan and a written post -incident assessment   x

that included observations and recommendations for improvement and correction
action

3 Section The emergency management agency has met the requirements of subsection ( 1) 
8 6( 4) and ( 2) by participation in a regional emergency exercise that required the El El Z

utilization of relevant portions of the local authority' s emergency plan

3 Section The emergency management agency must submit an exercise notification to the
9 6( 5) Alberta Emergency Management Agency 90 days prior the commencement of the O El El

exercise referred to in LEMR, Section 6( 2) 

4 section The exercise notification must outline the exercise scenario, state the exercise
0 6( 6) objectives, identify the participants and state the date the exercise will be x El El

4
Section Each elected official must complete the courses as prescribed the Managing Director

1
8( 1) 8( 2) of AEMA, within 90 days of taking official oath x  
a) Elected Officials course

Section
Councilors of an ID, persons with delegated powers and duties for an ID, Special

4
8( 1) 

Areas Board members - each person must complete the courses as prescribed by 1: 1 El2
9 ( i-3) the Managing Director of AEMA, within 90 days of appointment

Elected Officials course

The Director of the Emergency Management Agency must complete courses, as
4

Section prescribed by the Managing Director of AEMA, within 18 months of appointment
3

10( 1) Basic Emergency Management x  

10( 2) ICS 100, ICS 200, ICS 300

Director of Emergency Management course

Section
4

12 Exemptions, extensions or alternate course credit may be granted by the Managing   
4

13 Director, AEMA). 

Each employee of the local authority who has been assigned responsibilities

4
Section respecting the implementation of the emergency plan must complete courses, as

5
11( 1) prescribed by the Managing Director of AEMA, within 6 months of assignment x  
11( 2) Basic Emergency Management

ICS 100

Exercises & Training Comments: 
Update: PCREMO has requested delivery of an ICS -200 and ICS -300 course in 2023. New Field Officer Lorne Thompson

will coordinate potential dates and instructors for this delivery. 

Previous comments: As we recover from the impacts of COVID- 19, re- establishing your training and exercise plan is
recommended. Continued participation by the trained PCREMO staff that are on our South Zone AHIMT team is also
encouraged, as this team has also experience a significant impact to training exercises due to the COVID- 19 Pandemic. 
PCREMO have been very pro -active regarding staff training and a commitment to the South Region AHIMT Team. 
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Best Practices: 

Classification: Protected A

IN46 Pre -Identification of Hazards x

47 Shelter -in -Place x

48 Evacuation Plan

49 Re -Entry Plan x

50 Pet Plan 0

51 Livestock Plan x

52 Post Event Procedures/Guidelinesx 

53

54

55

56

57

58

59

60

I
Best Practices Comments: 
Update: Nothing new to add. 

Previous comments: With the enhancement of your ESS plan and program, if a pet plan has not been developed we do
recommend developing one. If that plan has been recently developed consider developing the next functional exercise to
test this pet plan to ensure it functions as drawn up. 

The only gap that has been identified within your current E. M. Program is a pet plan. This could be a goal for the coming
year, as discussed, when a municipality is faced with displacing Albertan' s pets are valued members of many families, this
creates challenges for us when evacuations are necessary. Having a plan and process in place before you require one will
prove extremely valuable. 

Critical Incident Stress Debriefings ( CISD) are recommended after any impactful event, caring for our first responders
and support staff should be a priority. You may want to consider including this in your E. M. Planning. 

Classification: Protected A



AGENDA ITEM NO:  6.2

Town of Pincher Creek 
REQUEST FOR DECISION 

Council 

SUBJECT: Disposition of Delegation - Fortis Alberta 

PRESENTED BY: DATE OF MEETING: 

Laurie Wilgosh, Chief Administrative Officer 1/9/2023 

PURPOSE: 

Cody Webster from Fortis Alberta came to council to give an update on what's happening 

with Fortis in our area. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek accept the presentation as information 

BACKGROUND/HISTORY: 

na 

ALTERNATIVES: 

na 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

na 

FINANCIAL IMPLICATIONS: 

na 

PUBLIC RELATIONS IMPLICATIONS: 

na 

ATTACHMENTS: 

None at this time. 

CONCLUSION/SUMMARY: 

accept the presentation from Fortis Alberta as information 

Signatures: 

Department Head: 

CAO: 
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AGENDA ITEM NO: 6.3

Town of Pincher Creek 
REQUEST FOR DECISION 

Council 

SUBJECT: Disposition of Delegation - McMann Agency 

PRESENTED BY: 

Laurie Wilgosh, Chief Administrative Officer 

PURPOSE: 

DATE OF MEETING: 

1/9/2023 

Tracey Mutschler came to Council to give an update on what McMann has been doing in 

the community and the different programs they have. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek accept the presentation as information 

BACKGROUND/HISTORY: 

na 

ALTERNATIVES: 

na 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

na 

FINANCIAL IMPLICATIONS: 

na 

PUBLIC RELATIONS IMPLICATIONS: 

na 

ATTACHMENTS: 

None at this time. 

CONCLUSION/SUMMARY: 

accept the McMann presentation as information. 

Signatures: 

Department Head: 

CAO: 

Page 1 of 1 



AGENDA ITEM NO: 8.1 

Town of Pincher Creek 
REQUEST FOR DECISION 

Council 

SUBJECT: Quality Management Plan - Fire Discipline 

PRESENTED BY: DATE OF MEETING: 

Lisa Goss, Legislative Service Manager 1/9/2023 

PURPOSE: 

To present Council for the Town of Pincher Creek with the updated joint Town of Pincher 

Creek and Municipal District of Pincher Creek DRAFT Quality Management Plan for the 

Fire Discipline. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek approve the Town of Pincher Creek and 

Municipal District of Pincher Creek Quality Management Plan for the Fire Discipline as 

presented. 

BACKGROUND/HISTORY: 

See attached correspondence from Safety Codes Council dated August 8, 2022. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek approve the Town of Pincher Creek and 

Municipal District of Pincher Creek Quality Management Plan for the Fire Discipline as 

amended. 

That Council for the Town of Pincher Creek receives the information regarding the draft 

Fire Discipline Quality Management Plan as presented. 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

The QMP update has been prepared in coordination with the MD of Pincher Creek and the 

Pincher Creek Emergency Services Commission. 

FINANCIAL IMPLICATIONS: 

None at this time 

PUBLIC RELATIONS IMPLICATIONS: 

None at this time. 

ATTACHMENTS: 

J000132-Draft QMP-Fire November 17th, 2022 - 3046 

QMP Update Letter - M.D. of Pincher Creek No. 9 and Town of Pincher Creek J000132 {08-

08-2022) - 3046

Page 1 of 2 



CONCLUSION/SUMMARY:   
AdministrationsupportsthatCouncilfortheTownofPincherCreekapprovetheTownof
PincherCreekandMunicipalDistrictofPincherCreekQualityManagementPlanforthe
FireDisciplineaspresented. 

Signatures: 
DepartmentHead: 

CAO: 
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TownofPincherCreek

QualityManagementPlan
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MunicipalDistrictofPincherCreekNo.9
TownofPincherCreek
QualityManagementPlan

ThisQualityManagementPlanhasbeenaccepted
bytheAdministratorofAccreditation.  

PeterBurrows
ActingAdministratorofAccreditation

Date
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1.0 ScopeofAccreditation
TheMunicipalDistrictofPincherCreekNo. 9andtheTownofPincherCreek, hereinreferredtoas “The
Municipality” willadministertheSafetyCodesAct (Act) includingthepursuantregulations, codesand
standardsthatareinforceasamendedfromtime-to-timeandapplicableinthefollowingtechnical
discipline(s) withintheirjurisdiction.   

1.1 Fire
Allpartsofthe:  

NationalFireCode – 2019AlbertaEditionexcepttherequirementspertainingtotheinstallation,  
alteration, andremovalofthestoragetanksystemsforflammableliquidsandcombustibleliquids, and
FireInvestigations (causeandcircumstance).  

FirePreventionPrograms (optional).  

Publiceducation.  
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2.0 QualityManagementPlanAdministration
MunicipalDistrictofPincherCreekNo. 9andtheTownofPincherCreek

2.1 OverallAdministration
TheMunicipalityisresponsiblefortheadministrationofthisaccreditationandthedeliveryofsafetycodes
servicesincompliancewiththisQualityManagementPlan (QMP).   

TheMunicipalitywillensurethatitsemployees, contractors, andcontractedaccreditedagenciesfollowthis
QMP.  

TheMunicipalityrecognizesthatfailuretofollowthisQMPcouldresultintheAdministratorof
AccreditationtakingactiontobringtheMunicipalitybackintocompliance. Thiscouldincludesuspensionof
theMunicipality’saccreditation. Intheeventthatanyactionstakendonotachievetheintendedoutcome
ofcompliancewiththisQMP, theAdministratorofAccreditationmayconsiderthecancellationofthe
Municipality’saccreditation.  

DeliveryofSafetyCodesServices
TheMunicipalitywillprovidethesafetycodeservicesprescribedinthisQMPthroughitsownstaff, and
accreditedagencies. Indoingso, itwillensurethatsufficientpersonnel, technicalandadministrative, will
beavailabletomeettheexpectations, obligationsandresponsibilitiesinherenttoitsaccreditation. This
includesbeingabletocompetentlydeliverthesafetycodesservicesrequiredbythisQMPinorderto
effectivelyadministertheAct, itsregulations, codes, andstandardsinforceinAlberta. Allsafetycodes
serviceswillbeperformedincompliancewiththisQMP, inatimelyandprofessionalmanner, with
impartialityandintegrity, whileworkingco-operativelywiththecitizensoftheMunicipalitytoensure
compliancewiththeAct.  

TheMunicipalitywillmaintainanatmospherethatsupportsobjectiveandunbiaseddecisions. AllSafety
CodesOfficers (SCOs) workingfortheMunicipalitywillhavetheabilityandopportunitytomake
independentdecisionsrelativetocompliancemonitoring, withoutundueinfluenceofmanagement, elected
officials, oranyotherparty.  

ContractedAccreditedAgency
TheMunicipalityacknowledgesthat, shouldtherequiredsafetycodesservicesbeprovidedbyan
accreditedagency, theMunicipalitywillensurethataformalcontractforservicesisinplace. The
Municipalityunderstandsthatitisresponsibletoeffectivelymanagethecontractwiththeaccredited
agencytoensurethattheaccreditedagencyisadheringtotheservicedeliverystandardsofthisapproved
QMP. ContractswithaccreditedagencieswillincludeastatementthatensuresthatallSCOswillhavethe
righttoworkinatmospherefreeofundueinfluence, andholdthediscretionaryauthoritytoperformtheir
dutiesasoutlinedintheAct.   

MonitoringandOversight
TheSafetyCodesCouncil (Council) hastheresponsibilityformonitoringandoversightofanaccredited
municipality’scompliancewiththetermsandconditionsofitsaccreditationasoutlinedinitsQMP, theAct,  
andtheAct’sregulations. Inbecomingaccredited, theMunicipalityrecognizesthattheCouncil, orits
representative, willcompleteareviewandauditoftheMunicipality’sperformanceasanaccredited
organizationaccordingtoCouncilpolicyandprocedures. TheMunicipalitywillfullycooperatewiththe
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CouncilonmattersthatrelatetotheadministrationoftheQMPandthemonitoringandoversightofits
accreditation. TheMunicipalityacceptsthattheCouncilhasfullandunfetteredaccesstoallrecordsofthe
MunicipalityrelatingtotheprovisionofservicesunderthisQMP, whichincludestherighttoenterthe
Municipalitypremisesatanyreasonabletimeinordertoinspect, review, audit, orretrievesuchrecords.  
TheMunicipalitywillimplementtherecommendationsmadefromtheauditprocess, andtheAdministrator
ofAccreditation.  

2.2 Personnel
TheMunicipalitywillemploy, retain, orotherwiseengage:  

SCOswhoareappropriatelycertifiedanddesignatedtocarryouttheprovisionsoftheQMP; and
personsknowledgeablewiththeAct, regulations, codes, standards, Councilpolicies, andother
applicablelegislationrelativetotheservicestobeprovided.  

AppointmentofaQMPManager
TheMunicipalitywillidentifyaQMPManagerwhoisresponsiblefortheadministrationoftheQMP. The
QMPManagerwillbeanemployeeoftheMunicipality. IftheindividualfulfillingtheroleofQMPManager
changes, theMunicipalityisresponsibleforinformingtheCouncilofthischangeandprovidingthenameof
thepersonwhowillassumetheroleofQMPManager.  

SCOAuthority
TheMunicipalityacknowledgestheauthorityanddiscretionofSCOsasprescribedundertheAct, andtheir
freedomtoexercisethatauthorityto:  

providesafetycodesconsultation;  
reviewplansissuepermits;   
carryoutaninspectionforanything, process, oractivitytowhichthisActappliesforthepurposeof
ensuringcompliancewiththeAct;  
issuereportsandcorrespondence:  
acceptaVerificationofCompliance;  
reviewalternativesolutionproposals;  
issuevariances;  
issueorders;  
engageinenforcementaction;  
conductinvestigations;  
requireprofessionalengagement; and
re-inspect.  

DeclarationofStatus
TheMunicipalitywillensurethatanyorallSCOs, staff, orofficers, whetheremployed, retainedor
otherwiseengagedbyanaccreditedagency, willbeanunbiasedthirdpartyinanyservicesprovidedunder
thisQMP. Thisincludesparticipationinanydesign, construction, installation, orinvestigationactivitiesfor
projectswheretheyalsoprovidecompliancemonitoring.  

RegistryofSCOandPermitIssuers
TheMunicipalityisresponsibleformaintaininginCouncilConnectthelistoftheSCOsandpermitissuers
designatedunderitsaccreditationtoprovidesafetycodesservicespursuanttothisQMP. Thislistwillbe
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reviewedeverysix (6) monthstoensureitremainscurrent. UponrequestbytheCouncil, theMunicipality
willconfirmthevalidityofitslistofdesignatedemployeesinCouncilConnect. Ifthereareanyemployees
notlistedinCouncilConnect, theMunicipalitywillsubmitarequesttotheCouncilthattheybedesignated.   

TrainingandProfessionalDevelopment

a. SCOs

TheMunicipalityacknowledgestheresponsibilitiesofSCOstoobtaintrainingtomaintainSCOcertification.  
ItwillensurethatSCOsattendupdatetraininganddevelopmentasrequiredbytheCounciltomaintain
currentSCOcertificationandcompetencyincludingbutnotlimitedtochangesin:  

theAct;  
regulationsundertheAct;  
codesandstandardsmandatedbytheAct;  
proceduresundertheAct;  
Councilpoliciesanddirectives;  
directivesfromanAdministrator;   
assignedduties; and
professionaldevelopment.  

b. PermitIssuers

TheMunicipalityacknowledgestheresponsibilitiesofpermitissuerstoremaincurrentandup-to-dateon:  

theAct;  
regulationsundertheAct;   
theirresponsibilitiesasapermitissuer; and
thecontentsofthisQMP.   

AsrequiredanddeemednecessarybytheMunicipality, theMunicipalitywillsupportpermitissuersin
obtainingtrainingrelatedtotheirresponsibilities.  

c. OtherPersonnel

TheMunicipalityacknowledgesitsresponsibilitiestoensurethatitsemployeesinvolvedinthe
administrationofitsaccreditationremaincurrentandup-to-dateon:  

theAct;  
regulationsundertheAct;   
theirresponsibilitiesinadministeringtheMunicipality’saccreditation; and
thecontentsofthisQMP.   

AsrequiredanddeemednecessarybytheMunicipality, theMunicipalitywillsupportthoseemployees
involvedintheadministrationofitsaccreditationinobtainingtrainingrelatedtotheirresponsibilities.  

2.3 QMPAccess
TheMunicipalitywillensurethatallstaff, SCOs, permitissuers, andcontractpersonnelperformingduties
undertheActareawareofthecontentofthisQMPandanyrevisions. Itwillalsoprovideaccesstoacopy
ofthisQMP, theAct, itsregulations, andCouncilpolicies.   
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TheMunicipalitywill:  

maintainalistoftheindividualsthathavebeenprovidedwithacopyofitsQMP;   
annuallyreviewandupdatethislisttoensureitremainscurrent; and
distributecopiesofanyapprovedamendmentstothisQMPtoallindividualsonthislistinatimely
manner.  

2.4 TrainingontheContentsofthisQMP
TheMunicipalitywilltrainpersonnelinvolvedinthedeliveryofsafetycodesservices, andthe
administrationofitsaccreditation, onthecontentsandrequirementsofthisQMP. Arecordofthe
personnelwhohavereceivedthistrainingwillbereviewedandupdatedannually.  

2.5 FreedomofInformationandConfidentiality
TheMunicipalitywillensurethatallstaff, SCOs, permitissuers, andcontractedpersonnelpreserve
confidentialitywithrespecttoallinformationanddocumentsthatcometotheirknowledgefromtheir
involvementwiththeadministrationofthisQMP. TheFreedomofInformationandProtectionofPrivacyAct
R.S.A. 2000, cF-25anditsregulationsapplytoallinformationandrecordsrelatingto, created, orcollected
underthisQMP.  

2.6 Records
TheMunicipalitywillmaintainafilesystemforallrecordsassociatedtoadministrationoftheActand
servicesprovisionswithintheQMPincluding:  

permitapplicationsandpermits;   
plans, specifications, andotherrelateddocuments;  
newhomewarrantyverificationasapplicable;  
licensedresidentialbuilderverificationasapplicable;  
plansreviewreports;  
requestsforinspectionsandservices;  
inspectionreports;  
investigationreportsincludingsupportingdocumentation;  
VerificationsofCompliance (VOC);  
variancesincludingapplicationandsupportingdocumentation;  
orders;  
PermitServicesReports (PSRs);  
relatedcorrespondence;  
alistofcontractsthatrelatetotheadministrationoftheQMPincludinganycontractswith
accreditedagencies; and
anyotherinformationthatmayberelatedtotheadministrationoftheAct, oridentifiedand
requestedbytheAdministratorofAccreditation, andtheCouncil.  

TheMunicipalitywillretainthefilesandrecords:  

foraperiodnolessthanthree (3) years;  
foraperiodprescribedbyCouncilpolicy; or
inaccordancewithMunicipality’srecordsretentionpolicy, whateverperiodisgreater.   
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Allsuchfilesandrecords, electronicorhardcopy, willbeavailableattheCouncil’srequest.   

AllrecordsandothermaterialrelatedtotheservicesprovidedundertheadministrationofthisQMPare
thepropertyoftheMunicipality. Anyrecordswhereaccreditedagency(s) wereinvolvedwillbereturnedto
theMunicipalitywithinareasonabletimeofcompletionoftheservice, oruponrequestoftheMunicipality.   

2.7 CouncilLevy
TheMunicipalitywillcollecttheCouncillevyforeachpermitorserviceprovidedundertheAct, andremits
thelevytotheCouncilinthemannerandformprescribedbytheCouncil. IftheMunicipalityhascontracted
withanaccreditedagency, theaccreditedagencycanremitthelevyontheMunicipality’sbehalf. However,  
theMunicipalityremainssolelyresponsibleforremittanceofthelevy. Itmustalsohaveaprocessinplace
tomonitorandvalidatetheaccreditedagency’sremittance.  

2.8 PermitInformationandPermissions
TheMunicipalitywillcollectallinformationrequiredbythePermitRegulation (AR204/2007), andas
outlinedinthisQMP.  

ForadministeringtheAct, permissionisdeemedthesameasapermit.  

2.9 QMPAmendmentsandRevisions
AllrevisionsorchangestothisQMPrequiretheapprovaloftheAdministratorofAccreditation, andmust
besubmittedtotheAdministratorofAccreditationbeforetheycanbeimplemented.  

RevisionsandchangestothisQMPmustbesubmittedwiththeacceptanceoftheMunicipality’sQMP
Manager, ora “dulyauthorized” employeeoftheMunicipality. Adulyauthorizedmunicipalemployeeisan
individualwhohasbeengiven, ordelegated, theauthoritybytheMunicipalitytosigntheQMPonits
behalf.   

2.10 AnnualInternalReview
AnAnnualInternalReview (AIR) toevaluatetheeffectivenessoftheadministrationofMunicipality’s
accreditationanditscompliancetoitsQMPwillbecompleted. TheAIRreportsontheMunicipality’s
activitiesfromthepreviouscalendaryear.  

ThisAIRwillbesubmittedinaccordancewiththeformatandrequirementsestablishedbytheCounciland
theAdministratorofAccreditation. Specifically, itwillincludeasummaryofallthefindingsofthereview,  
identifiedsuccesses, andareasforimprovement.   

st
ThedeadlinefortheMunicipalitytoprovidetheAIRtotheCouncilisMarch31.  

QualityManagementPlan Page | 10



MunicipalDistrictofPincherCreekNo. 9 / TownofPincherCreek

2.11 CancellationofAccreditation
TheMunicipality, intheeventthatitceasestoadministertheActforanynewthing, process, oractivityto
whichtheActapplies, retainsresponsibilityforthesafetycodesservicesprovidedundertheActwhile
accredited. TheMunicipalityagreesandacknowledgesthatitisaccountabletomanagethecancellationof
itsaccreditationinaresponsible, orderly, transparent, andco-operativemanner.   

TheMunicipalityacceptsthatitisobligatedtoworkproactivelywiththeSafetyCodesCouncil, the
AdministratorofAccreditation, andtheAuthorityAssumingJurisdiction (theaccreditedorganizationthat
takesoverresponsibilityforadministeringtheAct) toensureasmoothtransitionofjurisdictionalauthority.  
ThecancellationoftheMunicipality’saccreditationwillnotbecomeeffectiveuntilatransitionplan
approvedbytheAdministratorofAccreditationisinplace.   

TheMunicipalitywillensuretheCouncilandtheAdministratorofAccreditationisprovidedwithwritten
noticeofitsintenttocancel.   

TheMunicipalitywillresolveandmanagetheclosureanyoutstandingordersorpermitsissuedunderthe
municipality’saccreditationpriortotheeffectivedateofthecancellation. Intheeventthatthereareany
ordersorpermitsthatremainunresolved, theeffectivedateofthecancellationmaybedelayedbythe
AdministratorofAccreditation. TheAdministratorofAccreditationmayalsodirecttheMunicipalitytowork
withtheAuthorityAssumingJurisdictiontodeterminetheappropriatemanagementoftheopenordersand
permitsaftertheeffectivedate.  
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2.12 OrganizationalChart

Note:   
Addordeletepositionboxesas
required.  
Insertorganization’sownorgchart
ifmoreappropriateandeasier.  

Theaboveorganizationalstructure, includingtheuseandreportingrelationshipofaccreditedagencies,  
onlyapplieswithrespecttotheadministrationofthisQMP.  
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2.13 MunicipalAgreement – Update
TheMunicipalityherebyacknowledgesagreement, commitment, andadherencetothisQMP.  

SignatureofMunicipalEmployeeDulyAuthorized Date
toEnterIntothisAgreement

Name JobTitle

PhoneNumber EmailAddress

2.14 QMPManagerInformation

QMPManagerName JobTitle

MailingAddress PhoneNumber

EmailAddress

2.15 Notices
CorrespondenceregardingthisQMPwillbesenttotheQMPManageroftheMunicipality. Itmayalsobe
forwardedtotheSeniorAdministrativeOfficer, orothersecondaryQMPcontactsasrequired.   

QualityManagementPlan Page | 13



MunicipalDistrictofPincherCreekNo. 9 / TownofPincherCreek

ScheduleB - OperationalRequirements

QualityManagementPlan Page | 14



MunicipalDistrictofPincherCreekNo. 9 / TownofPincherCreek

3.0 OperationalRequirements
3.1 Definitions
Thefollowingdefinitionsapply.  

Deficiency
Adeficiencymeansanyconditionwheretheworkisincomplete, ordoesnotcomplywiththeAct,  
regulation, oranassociatedcodeorstandard. Adeficiencycanincludeanunsafecondition.  

UnsafeCondition
Anunsafeconditionisanyconditionthat, intheopinionoftheSCO, couldresultininjury, death, or
propertydamageorloss, andmayincludeadeficiencyorasituationofimminentseriousdanger.  

FinalInspection
Afinalinspectionmeansaninspectionconductedwhentheprojectordesignatedportionoftheprojectis,  
intheopinionoftheSCO, sufficientlycomplete, safe, andcompliantsuchthattheownercansafelyoccupy
orutilizetheworkforitsintendeduse.  

ImminentSeriousDanger
Imminentseriousdangerisaconditionthat, intheopinionoftheSCO, willresultininjury, death, or
propertydamageorlossiftheconditionisnotcorrectedinatimelymanner.  

3.2 ScopeofServices
Theoperationalrequirementsestablishesresponsibilitiesandprocessesinordertoprovidesafetycodes
servicesundertheAct, applicableregulations, andCouncilpolicyincluding, asapplicablebutnotlimitedto:  

codeadvice:  
construction;  
buildingupgradeprograms;  
developmentandimplementationoffiresafetyplans; and
storageofdangerousgoods.  

plansexaminations:  
newconstruction;  
buildingupgradeprograms;   
residentialsecondarysuites; and
firesafetyplanswithemphasistoaddressingallnewconstruction, alterations, renovations,  
demolition, andremovalofstructures.  

permit/permissionissuance:  
construction;  
renovations, alterations, reconstruction, demolition, additions, orotherchanges;  
occupancypermit;  
occupancyloadcertificates;   
storagetanksystemsforflammableliquidsandcombustibleliquidsinstallation, alteration, or
removal; and
storage, purchase, ordischargeoffireworks.  

QualityManagementPlan Page | 15



MunicipalDistrictofPincherCreekNo. 9 / TownofPincherCreek

complianceinspectionsofworkandoccupancy:  
construction;  
renovations, alterations, reconstruction, additions;  
occupancyloadsandchangesinoccupancy;  
firesafetyplanpracticeswithemphasisonaddressingtherisktooccupiedresidential
buildings;  
follow-upinspectionsofdeficienciesandunsafeconditions;  
post-occupancyoffacilitiesidentified; and
specialorotheractivitiesaddressedinthecodesoratthediscretionoftheSCO.  

alternativesolutionproposals, andvariances;  
VerificationofCompliance;   
collectionandremittanceofCouncillevies;  
issuanceofPermitServicesReports;   
investigations; and
maintenanceoffilesandrecords.  

3.3 InterdisciplinaryTechnicalCoordination
Aneffectivesafetycodessystemrequirescooperationbetweentechnicaldisciplines.   

Wherepossibleorappropriate, SCOsfromalltechnicaldisciplineswilldiscussandinteractinrelationto:  

inspections;  
subdivisionapplications;  
developmentpermits;  
plansreviews;  
occupancypermits;  
occupancyloadcertificates;  
investigations;  
enforcement;  
closureoffiles; and
areasofmutualinterest.  

3.4 Orders
AnSCOwillissueinaformatandserveanorderinaccordancewiththeAct, theAdministrativeItems
Regulation (A.R.16/2004), Councilpolicy, andthisQMP.   

UponcompliancewithanOrder, anoticewillbeprovidedtotheperson(s) towhomtheOrderwasserved
aswellastotheCouncil.   

AnSCOwill:  

PriortoissuinganOrder, firstmakeeveryreasonableeffort, includingconsultationwiththeQMP
Managerordesignate, tofacilitateconformancewiththeAct.  
IssueanOrderiftheyareoftheopinionthatallotherreasonableeffortstoobtaincompliancewith
havefailed.  
IssueanOrderinaccordancewiththeAct, andtheAdministrativeItemsRegulation (A.R.16/2004).  
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OnissuanceofanOrder, provideacopytotheMunicipalQMPManager, ordesignate.  
ProvideacopyoftheOrdertotheAdministratorofAccreditationattheCouncilnolaterthan10
daysafterissuance.  
MonitortheOrderforcompliance.  
IssuewrittenacknowledgementofOrderbeingsatisfiedtoallpartiestowhomtheoriginating
OrderwasservedandtotheCouncil.  

OrdersmaybeappealedinaccordancewiththePart5oftheActandCouncilbylaw, policy, andprocedure.  

TheenforcementofanOrderistheresponsibilityoftheSCOandtheMunicipality. Itisthepurviewofthe
Municipalitytoescalateenforcementmeasuresasitdeemsnecessary.   

3.5 EmergencySituations
AnSCO, onreasonableandprobablegrounds, maytakeanyimmediateactiontheyconsidernecessaryif
theyareoftheopinionthatasituationofimminentseriousdangertopersonsorpropertyexistsdueto:  

anything, processoractivitytowhichtheActapplies; or
afirehazard, or
riskofexplosion.  

3.6 AlternativeSolutionProposalsandVariances
AnSCOmayreviewanalternativesolutionproposalandissueavarianceforanything, process, oractivity
towhichtheActappliesiftheyareoftheopinionthatitprovidesapproximatelyequivalentorgreater
safetyperformanceinregardstopersonsandpropertyasprovidedforbytheAct.   

Avariancecanbesite-specificorformultiplelocationswithinamunicipalityforathing, process, oractivity
withthesameconditions. However, andSCOcannotissueavariancethat:  

removesorrelaxesanexistingcode, standard, orrule; and
isoutsidethescopeoftheirdesignationofpowers.  

AvariancewillbeissuedinwritingandinaformatconsistentwiththetemplatepublishedbytheCouncil.  

Arequestforavariancemadebyanowner, oranowner’srepresentative, must:   

bemadeinwriting;  
besignedbytheownerortheowner’srepresentative; and
includesupportdocumentationthatdemonstratesthatthevariancerequestedprovidesequivalent
orgreaterlevelofsafetythatisidentifiedbythecode, standard, orregulation.   

Inmakingadecisiononanalternativesolutionproposalorvariancerequest, anSCOwillensurethatthey
thoroughlyresearchthesubjectmattertowhichitrelates.  

Acopyofanapprovedvariancewillbeprovided, withinten (10) daysofissuance, tothe:  

owner;  
contractor, ifapplicable;  
theCouncil; and
theMunicipality, ifissuedbytheircontractedaccreditedagency.   
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RegistrationofthevariancewiththeCouncilrequiresonlyacopyoftheapprovedvariance. Submissionof
backgroundandsupportdocumentationisnotrequired.   

Acopyofthevariancewillbeplacedonthepermitfile.  

3.7 PermitAdministration
PermitApplications

Anapplicationforapermitandanyinformationrequiredtobeincludedwiththeapplicationmustbe
submittedinaformandmannersatisfactorytotheSCOorpermitissuer. Theapplicationmustincludethe
followinginformation:   

Statetheuseorproposeduseofthepremises.  
Clearlysetforththeaddressorlocationatorinwhichtheundertakingwilltakeplace.  
Theowner’snameandcontactinformation.  
Anyfurtherinformationasrequiredtoenablethepermitissuertodeterminethepermitfee.  
Describetheundertaking, includinginformationsatisfactorytothepermitissuer, regardingthe
technicalnatureandextentoftheundertaking.  
Thename, completeaddress, telephonenumber, andevidenceofcredentialsrequiredofthe
permitapplicant, togetherwiththewrittenorelectronicsignatureofthepermitapplicant.  
Forapermitforthebuildingdiscipline:  

statethetypeofoccupancy;  
setouttheprevailingmarketvalueoftheundertaking; and
ifastructureistobeinstalledonatemporarybasis, asdeterminedbythepermitissuer, state
theperiodforwhichthestructurewillbeinstalled.  

Includeamethodofpaymentoffeesacceptabletothepermitissuer.  
Includeanyfurtherinformationthatthepermitissuerconsidersnecessary, includingtheprovision
of:  

asiteplanthatshowstheactualdimensionsoftheparceloflandandthelocationofthe
proposedundertakinginrelationtotheboundariesoftheparceloflandandotherbuildings
onthesameparcelofland;  
copiesofplansandspecificationsfortheproposedundertaking; and
documentationrequiredtoverifyinformationprovidedbytheapplicant.  

Acollection, use, anddisclosureofinformationstatement (FOIPP) thatmeetstherequirementsof
theFreedomofInformationandProtectionofPrivacy, whichare:  

thepurposeforwhichtheinformationiscollected;  
thespecificlegalauthorityforthecollection; and
thetitle, businessaddress, andbusinesstelephonenumberofanofficeroremployeeofthe
publicbodywhocananswertheindividual’squestionsaboutthecollection.  

PermitInformation
Permitswillincludethefollowinginformation:  

apermitnumberorotheruniqueidentifierthathasbeenassignedbythepermitissuertothe
undertaking;  
thedateonwhichthepermitisissued;  
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thenameoftheowner, and/orthepersontowhomthepermithasbeenissued;  
wheretheundertakingistotakeplace;  
adescriptionoftheundertakingorportionoftheundertakinggovernedbythepermit; and
anyotherinformationthattheSCOand/orpermitissuerconsidersnecessary.  

TermsandConditionsofPermit
Apermitmaycontaintermsandconditionsthatinclude, butarenotlimitedto:  

Requiring:  
permissionbeobtainedfromtheSCObeforeoccupancyoruseoftheconstruction, process, or
activityunderthepermit;   
anidentificationnumberorlabeltobeaffixedtotheundertaking; and
SCOapprovalbeobtainedbeforeanypartoftheworkorsystemisoccupied, covered, or
concealed;  

Setting:  
thedateonwhichthepermitexpires;  
aconditionthatcausesthepermittoexpire;   
theperiodoftimethattheundertakingmaybeoccupied, usedoroperated;  
thescopeoftheundertakingbeingpermitted;  
thelocationorlocationsoftheundertakingbeingpermitted;  
thequalificationsofthepersonresponsiblefortheundertakingand/ordoingthework;  

AnnualPermits
Anannualpermitmaybeissuedintheelectrical, gas, orplumbingdisciplineallowingtheowner, or
operator, ofthepremisetoeffectminorrepairs, alterations. oradditionsonthepremisesunderthe
followingconditions:  

apersonwhoholdsatradecertificateintheappropriatetradeundertheApprenticeshipand
IndustryTrainingActcarriesouttheundertaking;  
theowneroroperatordoesnoteffectmajoralternationsoradditionstothepremise; and
theowneroroperatormaintainsonthepremiseanaccuraterecordofallrepairsfortheprevious
two (2) yearsandmakestherecordsavailabletoanSCOuponrequest.   

TheinspectiontimeframeforanAnnualPermitmaynotbeextended.  

PermitExpiry
Apermitwillexpireaccordingtotheexpirydate, andtermsandconditionssetinthepermit.  Inthe
absenceofanexpirydate, apermitwillexpireinconformancewiththeActandthePermitRegulation (AR
2004/2007).  

TheMunicipalitywilluponpermitexpiry:  

notifytheowner, andthepermitapplicant, asindicatedonthepermitapplicationbyissuinga
PermitServicesReport; and
closethepermitbyrecordingthereasonanddatefortheexpirationwithinthepermitfile; and
maintainthepermitfileaccordingtoitsrecordsmanagementsystem.  
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PermitExtension
Onthewrittenrequestofapermitholder, apermitissuermayextendapermitforafixedperiodoftime
thattheyconsiderappropriate. Anapplicationforapermitextensionmustbereceivedpriortothepermit
expiring.  

PermitServicesReport
APermitServicesReport (PSR) willbe:  

Usedtocompleteandcloseapermitfile.  
Issuedwithin30daysofcompletingthecompliancemonitoringservicesrequiredinthisQMP.   

Completionofcompliancemonitoringservicesmeans:  
o aftercompletionofthefinalrequiredinspection;   
o acceptanceofaVerificationofComplianceinlieuofaninspectionwhereallowed; or
o compliancewiththeno-entrypolicyregardingthefinalrequiredinspection.  

Issuedtotheowner.  
Owner, inorderofpreference, meanstheowneroftheprojectatthetimethe:  
o permitwaspurchased,  
o compliancemonitoringserviceswereprovided, or
o PSRwasissued.   

TheMunicipalityoranSCOmay:  

reactivateapermitfileatanytime, and
inspecttheundertakingauthorizedbythepermitafterclosureandattachreporttothepermit.  

Whereanidentifiedunsafeconditionremainsuncorrected, theMunicipalitywillnotissueaPSRorclosea
permitfile.   

PermitRefusal, Suspension, orCancellation
AnSCOmayrefuse, suspend, orcancelapermitinaccordancewiththeActandthePermitRegulation (AR
2004/2007).  

TheMunicipalitywilluponrefusal, suspensionorcancellationofapermit:  

servewrittennoticetotheownerandthepermitapplicantofthereasonfortherefusal,  
suspensionorcancellation;   
advisetheowneroftheirrighttoappealtotheCouncilwithin30daysfromthedatetheyare
servedthewrittennotice; and
placethewrittennoticeonthepermitfile.  

APSRwillbeissuedwhenapermitisrefused, suspended, orcancelled.  

3.8 SiteInspections
Inspections, conductedinaccordancewiththetechnicalservicedeliverystandardsdetailedinScheduleCof
thisQMP, willdetermineandadvisetheownerofcompliancetoapplicablecodesandstandards.  

AnSCOcanconductasmanyinspectionsasrequired, overandabovethemandatoryminimuminspections
stipulatedinScheduleC–TechnicalServiceDeliveryStandards (ScheduleC) toensurecompliancewiththe
Act.  
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Allsafetycodesinspectionscoveredunderthemunicipality’saccreditationwill:  

beconducted:  
byacertifiedanddesignatedSCO;  
atthestages, andwithinthetimeframes, notedininScheduleCofthisQMP; and
within5workingdaysoftherequestedinspectiondate;   

determineifthething, process, oractivityauthorizedbyapermitcomplieswiththeAct,  
regulations, andcodesandstandards;   
addressthestatusoftheworkatthestageofinspection, anypreviouslyidentifieddeficiencies, and
anyrelatedworkorconditionobserved.  

3.9 SiteInspectionReports
Aninspectionreportwillbecompletedfollowinganinspection. Theinspectionreportwillinclude:  

name, signature, anddesignationnumberoftheSCOconductingtheinspection;  
permitnumber, andtheMunicipalityfilenumberifapplicable;  
constructiondisciplineassociatedwiththeworkbeinginspected;  
nameoftheMunicipality;  
ownername, address, phonenumber, andemailifapplicable;  
contractorname, address, phonenumberandemailifapplicable;   
addressofthesiteinspected;  
dateoftheinspection;  
thestage(s) ofworkbeinginspected;  
adescriptionoftheapplicableworkinplaceatthetimeofinspection;  
allobserveddeficienciesincludinganyconditionwheretheworkisincomplete, ordoesnotcomply
withtheAct, itsregulations, orassociatedcode;  
alloutstandingdeficienciesfromallpreviousinspectionreports, andplanreviews;  
allobservedunsafeconditionsincludinganyconditionthat, intheopinionoftheSCO, couldresult
inpropertyloss, injury, ordeath, andisnotasituationofimminentseriousdanger;  
documentationofthecorrectiveactiontakentoresolveunsafeconditionsthroughre-inspection(s),  
orVOC; and
allobservedsituationsofimminentseriousdanger, andtheactiontakenbytheSCOtoaddress,  
mitigateandremovethedanger.  

Completedinspectionreportswillbeprovidedeitherelectronically, orbyhardcopy, tothepermitapplicant
andthecontractor. Ifrequested, theinspectionreportcanbeprovidedtotheowner, projectconsultant,  
architect, orconsultingengineer.  

Acopyofacompletedinspectionreportwillbeplacedonthepermitfile.  

3.10 No-EntryPolicy
IfanSCOisunabletogainentrytoasiteforarequiredinspection, anotificationwillbelefton-site.  
Alternatively, thisnotificationcanbeprovidedasappropriatetotheowner, orpermitapplicant, by
documentedphonecall, electronicallyorbymail. Thenotificationwilladviseoftheinspectionattempt, and
requestthattheMunicipalitybecontactedtoarrangeforadateandtimeforthesiteinspectiontobe
completed.  
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IftheMunicipalitydoesnotreceivearesponsewithin30daysofthenotification, theMunicipalitywillsend
theowner, orpermitapplicant, asecondnotificationrequestingthattheMunicipalitybecontactedwithin
30daystoarrangeforadateandtimeforthesiteinspectiontobecompleted.  

Ifnoresponseisreceivedtothesecondnotification, theinspectionstagemaybeconsidereda “no-entry,”  
andcountedastherequiredinspection.   

Inthecaseofafinalinspection, a “no-entry” willbenotedonthePSRtoidentifythatthefinalinspection
wasnotconducted, andthefilewillbeclosed.  

3.11 VerificationofCompliance (VOC)  
AnSCO, attheirdiscretion, canacceptaVerificationofComplianceinplaceofaninspectionforan
identifieddeficiencyornon-compliance. AnSCOisnotrequiredtoacceptaVOC.  

AVOCmaybeused:   

asfollow-uponnoteddeficienciesorunsafeconditionsonasiteinspectionreport; or
inlieuofasiteinspectionwhenpermittedinthisQMP.  

AvalidVOCmustinclude:  

identificationofthedocumentasaVOC;  
addressofthelocationwheretheVOCisbeingapplied;  
permitnumberanddiscipline;  
nameandtitleofthepersonwhoprovidedtheVOC;  
detailonhowtheVOCwasprovided;  

i.e. writtenassurance, verbalassurancewithwrittendocumentation, sitevisitbydesignate,  
photographs, andetc.  

datetheVOCwasacceptedbytheSCO; and
signatureanddesignationnumberoftheSCO.  

3.12 InvestigationandReportingofanUnsafeCondition, Accident, orFire
AsrequiredbytheAct, andtheAdministrativeItemsRegulation (A.R.16/2004), anSCOmayinvestigatean
unsafecondition, accident, orfiretodetermineitscause, circumstance, andmakerecommendations
relatedtosafety.   

Specifictothefirediscipline, anSCOwillinvestigatethecause, origin, andcircumstanceofeveryfirein
whichapersondies, orsuffersinjurythatrequiresprofessionalmedicalattention, orwherepropertyis
damagedordestroyed.  

Wheninvestigatinganunsafecondition, accident, orfire, anSCOwillexercisetheirauthorityandpoweras
prescribedundertheAct. Whileconductinganinvestigationtopreventinjury, ordeath, ortopreserve
propertyorevidence, anSCOcancloseallorpartoftheaffectedpremiseforaperiodof48hours, orany
extendedperiodoftimeasauthorizedbyajustice.  

Nopersonwillremoveorinterferewithanythingin, on, orabouttheplacewheretheunsafecondition,  
accident, orfireoccurreduntilpermissionhasbeengrantedbyanSCO, unlessitisnecessaryinorderto:  

preventdeathorinjury;   
protectpropertyorevidence;   
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restoreservice.  

AnSCOwhoconductsaninvestigationwillsubmitacopyofthereporttotheappropriatetechnical
AdministratorandprovideasummaryoftheinvestigationtotheCouncil.   
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ScheduleC TechnicalDisciplineService
DeliveryStandards
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4.0 TechnicalDisciplineServiceDeliveryStandards
4.1 Fire

FirePermitsandPermissions
TheMunicipalitywillissuepermits/permissionsandoccupantloadcertificates.  

FireInspections
AfireSCOwillconducton-siteinspectionsinaccordancewiththefollowinginspectionfrequency.  

Typeofuse, occupancy,  Activity / Project InspectionFrequencyRange*  sites, orwork

FireSafetyPlanimplementation Allnewconstruction, o one (1) siteinspectionwhereariskto
andpractices alteration, addition,  occupiedresidentialbuilding(s) hasbeen

renovation, reconstruction identifiedwithin90daysofpermitissuance.  
demolition, orremoval one (1) postdemolitioninspectiontobe

conducted
ComplianceInspections SpecialEventsorSites o Onceperevent

Pickoneofthefiveinspectionfrequencyoptionsinrelationtotheuseandoccupancyclassificationsin
theNationalBuildingCode – 2019AlbertaEdition. DeletethisrowwhensubmittingthedraftQMP.  

GroupA, Division1 o Onrequestorcomplaint
Assembly o Onceeverymonth

o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupA, Division2 o Onrequestorcomplaint
Assembly o Onceeverymonth

o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupA, Division3 o Onrequestorcomplaint
Assembly o Onceeverymonth

o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupA, Division4 X Onrequestorcomplaint
Assembly o Onceeverymonth

o Onceevery6months
o Onceevery12months
o Onceevery24months

GroupB, Division1 o Onrequestorcomplaint
Detention o Onceeverymonth

o Onceevery6months
X Onceevery12months
o Onceevery24months
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Typeofuse, occupancy,  Activity / Project InspectionFrequencyRange*  sites, orwork

GroupB, Division2 o Onrequestorcomplaint
Treatment o Onceeverymonth

o Onceevery6months
X Onceevery12months
o Onceevery24months

GroupB, Division3 o Onrequestorcomplaint
Care o Onceeverymonth

o Onceevery6months
X Onceevery12months
o Onceevery24months

GroupC X Onrequestorcomplaint
Residential – 1to5family o Onceeverymonth

o Onceevery6months
o Onceevery12months
o Onceevery24months

GroupC o Onrequestorcomplaint
Residential – 5to12family o Onceeverymonth

o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupC o Onrequestorcomplaint
Residential – 12to25 o Onceeverymonth
family o Onceevery6months

X Onceevery12months
o Onceevery24months

GroupC o Onrequestorcomplaint
Residential – 25andmore o Onceeverymonth
family o Onceevery6months

X Onceevery12months
o Onceevery24months

GroupD o Onrequestorcomplaint
o Onceeverymonth
o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupE o Onrequestorcomplaint
o Onceeverymonth
o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupF, Division1 o Onrequestorcomplaint
o Onceeverymonth
o Onceevery6months
X Onceevery12months
o Onceevery24months
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Typeofuse, occupancy,  Activity / Project InspectionFrequencyRange*  sites, orwork

GroupF, Division2 o Onrequestorcomplaint
o Onceeverymonth
o Onceevery6months
o Onceevery12months
X Onceevery24months

GroupF, Division3 X Onrequestorcomplaint
o Onceeverymonth
o Onceevery6months
o Onceevery12months
o Onceevery24months

Note: Maybebyoccupancyorindividualunit. Whereindicatedone (1) inspectionfrequencymustbe
chosen.  

InspectionFrequencyDefinitions:   
1. Onrequestorcomplaint - theprocessasdefinedbymunicipaloperationalpolicy.  

2. Onceeverymonth - aspecificdayissetthatshallapplyineachmonthforeachoccupancyorsitetobe
inspected. Aninspectionconductedwithin7daysofthissetdateisdeemedtohavemetwiththe
quantitativeintentofthisQMP.  

3. Onceevery6months - aspecificdayissetthatshallapplyineach6thmonthforeachoccupancyorsite
tobeinspected. Aninspectionconductedwithin30daysofthissetdateisdeemedtohavemetwith
thequantitativeintentofthisQMP.  

4. Onceevery12months - aspecificdayissetthatwillapplyineach12thmonthforeachoccupancyor
sitetobeinspected. Aninspectionconductedwithin60daysofthissetdateisdeemedtohavemet
withthequantitativeintentofthisQMP.  

5. Onceevery24months - aspecificdayissetthatshallapplyineach24thmonthforeachoccupancyor
sitetobeinspected. Aninspectionconductedwithin60daysofthissetdateisdeemedtohavemet
withthequantitativeintentofthisQMP.  

HotWorks
HotworkswillbeaddressedthroughtheissuanceofahotworkspermitbytheMunicipality, orinthe
ConstructionFireSafetyPlan. Hotworksinformationwillincludethelocation, typeofworktobe
undertaken, mitigationtoriskthatwillbeundertaken, andanyotherinformationtheSCOmayrequire.  

ConstructionFireSafetyPlans (includingdemolition)  
AnacceptedFireSafetyPlanwillbeinplaceforeachpermittedconstructionordemolitionundertaking.  

TheMunicipalitywillreview:  
constructionanddemolitionplansforfiresafety; and
risktooccupiedresidentialbuildings.  

AFireSafetyPlanwillinclude:  
theresponsibilityofworkers;  
emergencyprocedures;  
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controlofhazards;  
maintenanceoffirefightingmeasures; and
theacceptanceoftheFireSCOhavingjurisdiction.  

TheacceptedFireSafetyPlanwillbepostedinavisiblelocationontheworksite.  

FireInvestigations
InvestigationswillbeconductedbyaFireSCOtodeterminethecause, circumstance, andoriginofevery
fireinwhich:  

apersondiesorsuffersinjurythatrequiresprofessionalmedicalattention; or
propertyisdamagedordestroyed.   

TheresultsofeachinvestigationwillbereportedtotheFireCommissionerinaccordancewiththe
AdministrativeItemsRegulation (A.R.16/2004). Intheeventofafireresultinginadeathorwherearsonis
suspected, theinvestigationwillincludeimmediatenotificationtotheFireCommissioner’sOffice.   

AfireSCOmayarrangeforanyadditionalmunicipal, lawenforcement, agency, orotherresourcesas
requiredtoassistinaninvestigation, includingrepresentativesfromtheFireCommissioner’sOffice.   

FireInvestigationreportfilesrequirecompletenessandmayberetainedindefinitely.   

Arecordsmanagementsystemwillbemaintainedcontainingthefollowinginformation:  
dispatchorrunsheets;  
fireincidentfieldnotes;  
casualtyfieldnotes (ifapplicable);  
wildfirenotes (ifapplicable);  
evidenceform;  
vehiclefirefieldnotes (ifapplicable);  
photographsandaphotographlog;  
structurefirenotes;  
firefighterstatements;  
witnessstatements; and
consenttosearch (ifapplicable)  

FireInvestigationswillincludethefollowinginformation:  

filenumber;  
locationoffire;  
dateoffire;  
dateofinvestigation;  
building/propertyuse;  
causeoffire;  
originoffire;  
valueofloss;  
nameanddesignationnumberofSCOconductingtheinvestigation;  
comments; and
dateofcompletion/signoff.  
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FirePreventionPrograms
FirePreventionProgramswillinclude, butarenotlimitedto. publicawarenessandconsultativeservices
orientatedtoassistingoneormoreofindividuals, business, andindustryinunderstandingandproviding
effectiveFireSafetyPlans.  

TheMunicipalitywillsupportandprovideoneormoreofthefollowingeducationalprogramsannually:  

schoolcurriculum;  
seniorsprograms;  
communityeducation; and
otherprogramssuchas, butnotlimitedto:  

RiskWatch (aninjurypreventionprogram);  
GettingtoKnowFire (fireeducatorlessonplans);  
SeniorsFireSafetyPrograms;   
JuvenileFiresetterInterventionProgram;  
FireSmart; and
Shelter-in-Place.  
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August8, 2022

Mr. PatrickOwenNeumann
ChiefPCESC
PincherCreekNo9 / PincherCreek
962StJohnAve, Box159
PincherCreek, ABT0K1W0

DearMr. PatrickOwenNeumann,  

RE: RequiredQualityManagementPlan (QMP) Update

TheSafetyCodesCouncil (Council) periodicallyreviewsfilesofaccreditedorganizationstoensurethat
termsandconditionsoftheiraccreditationarebeingmetandarealignedwiththeacceptedstandards
determinedbytheAdministratorofAccreditation.  TheQMPisthegoverningdocumentthatdefines
termsandconditionsofanaccreditationasprescribedundersections26, 27, 28, and30oftheSafety
CodesAct. Itprovidesthescope, administrativerequirements, operationalrequirements, andtechnical
servicedeliverystandardsthattheaccreditedorganizationmustmeetasacceptedbytheAdministrator. 

UponreviewoftheaccreditationfileforPincherCreekNo9 / PincherCreek, itwasnotedthattheQMP
theorganizationiscurrentlyoperatingunderwaslastapprovedon9/9/2002.  Inaccordancewiththe
Council’sAccreditationPolicyandassociatedprocedures, andasarequirementofmaintenanceof
accreditationstatus, aQMPshallnotbemorethanfiveyearsold.  TheAdministratorhasthediscretion
todirectaccreditedorganizationstoupdatetheirQMPtoreflecttoday’scurrentacceptedstandardsto
ensureconsistencyandstandardsharmonizationinAlberta.  

Atthistime, weaskthatyoupleaseupdatetheQMPwiththeSafetyCodesCouncilforPincherCreekNo
9 / PincherCreek. WerequestadraftQMPbyOctober31, 2022andafullysignedfinalQMPbyJanuary
31, 2023.  Toassisttheorganizationinthisprocess, aQMPtemplateisattached, togetherwithaguide
ontheprocedureforsubmittingtheupdatedQMPthroughCouncilConnect.  

Shouldyourequireassistance, pleasecontacttheAccreditationbusinessunit, eitherbyemailto
accreditation@safetycodes.ab.caortelephone1-888-413-0099. 

ThankyouforyourcontinuedparticipationintheAlbertaSafetyCodessystemandyourprompt
attentiontothismatter.  

Sincerely, 

PeterBurrows
ActingAdministratorofAccreditation

Encl:  QualityManagementPlantemplate
UpdateApplicationguide
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Town of Pincher Creek
COUNCIL DISTRIBUTION LIST

January 9, 2023

Item
No. Date Received From Information

1. Dec 12, 2022 Lightchasers Conference Lightchasers 2023 Tickets on Sale Now! 

2. Dec 15, 2022
Alberta Association of Police

Governance
Minister Ellis & Bill 6; Police Amendment Act

3. Dec 14, 2022 City of Camrose
Season's Greetings from the City of Camrose

Mayor and Council

4. Dec 14, 2022 Mustang Football Society Mustangs thank you

5. Dec 14, 2022 CMHC Market Insight Housing market conditions in the Territories

6. Dec 15, 2022 Municipal Services DM Holiday Message

7. Dec 15, 2022 TC Energy Wishing you a joyful season

8. Dec 16, 2022 Alberta Municipalities Power+ Program Update

9. Dec 16, 2022 Alberta Health AHS Together4Health Headlines

10. Dec 16, 2022 Shores Jardine LLP Happy Holidays from Shores Jardine LLP

11. Dec 19, 2022 Inspiris Merry Christmas and Holiday Hours

12. Dec 16, 2022 Telus Happy Holidays from Telus

13. Dec 15, 2022 Town of Taber
Holiday Greetings from the Town of Taber

Council

14. Dec 20, 2022 TC Energy
NGTL West Path Delivery 2023: Certificate

Condition 10 Filing

15. Dec 20, 2022
Oldman River Regional Services

Commission

Subdivision Decision 2022-0-123 (Town of

Pincher Creek) 

16. Dec 21, 2022 Habitat Happy Holidays from Habitat

17. Dec 21, 2022 Rural Economic Development
The Economic Development in Rural Alberta

Plan



18. Dec 21, 2022 Fortis Alberta
Approved FortisAlberta 2023 Distribution

Rates

19. Dec 21, 2022 Chinook Arch
Chinook Arch Regional Library System - Board

Report

20. Dec 22,2022 ORRSC
ORRSC Board of Directors' Meeting Minutes - 

September 1, 2022

21. Dec 22, 2022 Fortis Alberta Merry Christmas & Happy New Year

22. Dec 22, 2022 Pricewaterhouse Cooper Highway 3 Twinning

23. Nov 23, 2022 The PC Chamber Board Christmas Card

24.  Dec 16, 2022 MD Pincher Creek Christmas Card

25. Dec, 2022 Oldman Watershed Council Christmas Card

26. Jan 3, 2023 Alberta Health
Healthcare Improvement Update - December

2022

27. Jan 3, 2023 Fortis Alberta
FortisAlberta Pilot Rate 62 - Standalone Level 3

EV Chargers

28. Dec 2022 Quadient Christmas Card

29. Jan 3, 2023 MLA John Barlow Christmas Card

30. Dec 2022 RCMP Christmas Card

31. Dec 2022 MLA Rebecca Schultz Christmas Card

32. Dec 2022 Town of Chestermere Christmas Card

33. Jan 4, 2023 AlbertaSW
PEOPLES' CHOICE AWARDS: Vote for

AlbertaSW Crown of the Continent

34. Jan 4, 2023 RCMP Letter




