
COMMITTEE OFTHEWHOLE
MEETING AGENDA

Wednesday, July3, 2024 at8:30a.m.  
Council Chambers, TownHall

Teams Link

1. Call toOrder

2. Agenda Approval

3. Scheduled Delegations

4. Committee Reports

5. Administration

6. Business Arising fromtheMinutes

OpenHouseFeedback

7. Policy

8. New Business

Bill20Discussion
AlbertaMunicipalities2024Convention

9. Closed Session Discussion

10. Adjournment
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Town of Ptncher Creek
REQUEST FOR DECISION 

Council or Committee of the Whole 

SUBJECT: June 24 Open House Feedback 

AGENDA ITEM NO: 

PRESENTED BY: DATE OF MEETING: 

Konrad Dunbar, Chief Administrative Officer 7/3/2024 

PURPOSE: 

Feedback from the June 24 Open House has been compiled to report back to Town 

Council. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek accept the June 24 Open House Feedback as 

information 

BACKGROUND/HISTORY: 

The Town of Pincher Creek hosted an Open House on June 24. Town Council requested 

feedback from the open house be collected and shared. 

ALTERNATIVES: 

IMPLICATIONS/SUPPORT OF PAST STUDIES OR PLANS: 

Strategic Plan - Communications and Community Engagement 

FINANCIAL IMPLICATIONS: 

NA 

PUBLIC RELATIONS IMPLICATIONS: 

ATTACHMENTS: 

Open House Feedback - June 2024 - 3447 

CONCLUSION/SUMMARY: 

Feedback from the Open House was requested and responses were compiled and 

shared with Town of Pincher Creek Council at their request. 

Signatures: 
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Department Head: 

cao: 
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JUNE24OPENHOUSEFEEDBACK
COUNCILORGREEN

Re: TheOpenHouse.    

Peoplearrivingweresurprised tofindnochairs.  Weneedtounderstand thatnotallpeopleare
comfortable standing (foranylengthoftime).  Ihaveneverbeenafanof “breakout” tables.  Someone
movingfromonetabletoanotheroftenfindsthattheyarriveinthemiddleofanexplanation being
giventoothersandtheyhavetowaitfortheirinterest tobeaddressed (keepinginmindthatindividuals
inthefirstgroupareallexpecting theirturns).  Theproximityofonetabletoanotheroftencreatesan
acousticoverlapandthatcreatesconfusion.  Ifcitizensmovetooneparticular table, theymaybe
expecting toremainforlengthydiscussion (untiltheirparticular issueisresolved).  Inevitably, thereare
citizenswhoseethisopportunity tograndstand andtheysimplywon’tgiveuptheopportunity to
corner, congratulate, and/orberatetheCouncil repatthetable.  

Briefandconcisereportssuchastheonepresented byStephenareexcellent tools. AbriefQandA
followingsuchreportscouldcoveralotofgroundandpinpoint itemsofcongratulations orconcernby
citizens.  Wehaveexcellent staffinplacetoallowsuchdetailedpresentations.  MayorandCouncilcan
andshouldbepresentandbepreparedtobrieflyacknowledge concernsandtoofferassurance thatthe
mattersraisedwillreachtheCouncil tablethroughsomecommunication channel.  

Iwouldrecommend a “re-think” ofourapproach totheOpenHouseconcept.  

COUNCILOROLIVER

Mycandidopinion istheopenhousesetupcouldhavebeenbetter.  Iwouldhavelikedtohaveseen
about30chairssetupnearwhereStephenwasstanding.  Ithinkthatwouldhavebeenmorewelcoming
toourresidence iftheycouldsitforStephen’spresentation.  IenjoyedwhatStephensharedaboutthe
snowremoval survey.  Thebreakout tableswereagoodideabutcouldbeimprovedwithasignour
poster indicatingwhatconversation wasgoingtohappenateachtable.  ItwasgreatthattheRec
Department hadsomedisplayboardsup.  Wouldhavebeennicetohaveadisplayboardofsomesortat
eachtable.  

COUNCILORBARBER

Re: Feedback Request, TownHallInformation Evening, June12, 2024

Ithought theeveningwentverywellinthatIwasabletospeakwithnumerous residents regarding their
community concerns.  

Oneofthediscussions IenjoyedwaswithEdandValSinnott regarding snowremoval.   

Thefollowingprovides theirconcerns:  
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1. Treacherous iceaccumulation atthewestMainStreetcrosswalk. Students andparentsof
CanyonSchoolpredominantly utilizethenotedcrosswalk. Theroadsurfaceatthesitedoes
notallowmoisture todrainawayresulting insubstantial iceformations.   

2. Downtown snowremoval isnotacceptable. Thetown’sparticipation withsnowremoval last
winterinthedowntown areahasneverbeenpoorer. Thetown’sparticipation probably made
mattersworseinthatmoisturewasnotabletodrainawayandicewasallowedtoaccumulate.  
Snowremovaleffortsinprevious yearsprovidethatthetowndoesunderstand whatneedsto
bedoneinordertoprovideanacceptable levelofservice.  

3. Snowplowsblockingresidential driveways. Wintersnowplowingonresidential streetsdidnot
providefortheremovalofthesnowbanks attheendofthedriveways. Thisservicewas
provided inpreviousyears. Thislackofservicecouldbecomecriticalifemergency responders
werenotabletoparticipate inemergency situations duetothelackofsnowremovalservice.  

4. Sidewalkshoveling enforcement. Itwasprovided thattownresidentsshouldnothaveto
reportalackofsnowshoveling participation bytheirneighbors tothetown. Ourtown
employees shouldbeobservingthelackofsnowremovalandreporting thelocationtothe
townauthorities fortheappropriate followup.   

Theaboveconsiderations areprovided inordertoensure thatoursnowremovalservicesare
significantly improved inthefuture.  

DIRECTOROFOPERATIONS

Ithinkitwentwell. Iwasbusyfromstarttoend, hadlotsofinteresting discussions, andreceived several
suggestions forfollow-up.  

Theonlyrealchallenge wasfindingthingsonthemap. Streetnamesaregreat, butmostpeopleare
betteracquaintedwithlandmarks suchasschools, parks, etcandcanthenidentify/findanareaoftown
moreeasily.  

Publicopenhousescouldalsobeagoodtimetopassoutinformation pointing peopletoCitywide for
specificconcerns theyhavethroughout theyear. Ultimately, weneedtorevamphowCitywide isusedto
improvethecommunications component andwealsoneedtoeducateresidentsontheimportance of
usingtheCitizenRequest formsothatwecantrackandfollow-uponidentified issues/concerns. Ihave
heardlotsofcomments thatpeopleknowabouttheCitizenRequest form, however, theydon’tbelieve
itworks. Ihavestarteddiscussing thechangeswithmystafftoimproveourcommunications relatedto
Citywide requests.  

COMMUNICATIONSOFFICER

Oneresidentexpressed concerns thatsubmission throughtheCitizenRequest Formwerenotbeing
repliedtowhenthepersonsubmitting theformhascheckedtheboxrequesting aresponse.  

Thecombination ofhavingapresentation inadditiontoinformation stationsmadeitdifficult tosetup
chairsaswewouldthenhavehadtoclearthemoutwhilepeopleweretryingtomovearoundtothe
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stations. Mypreference wouldhavebeentohavethepresentation setupintheCouncilChambers,  
unfortunately wedidnothaveaccesstothatroominadvanceofthepresentation inordertosetup.  

Havingmoredisplayswouldhavebeenabettersetup – therewasnotsufficient timetoproduce
anythingnew.  Ifweplantoholdinformation stationsagaininthefuture, wewillneedmoreleadtime
topreparethematerials.  Someoftheparticipants indicated theyhadtheirownmaterials toprovide
anddidnotrequireassistance fromtheTown.  

Iwouldalsorecommend thatlocation, dayoftheweek, andtimeisalternated throughout theyear (if
weholdmorethanoneopenhouseperyear) asthereweresomecomments onsocialmediathatthe
timingdidnotworkforsomedemographics ofourcommunity (mainlyfamilieswithkids).  Thismaybea
greatopportunity tohold “CoffeewithCouncil” aroundthecommunity thatwouldnotrequireresources
suchasinformation displays.  

FYI - Weadvertised thedetailsoftheeventonsocialmedia, ourwebsite, thenewspaper, andoure- 
newsletter whichisalsoprintedanddistributed tothelibrary, TheHutCafé, Seeds, BearGrassBistro,  
andCrestview Lodge. IdidforgettoaddittothedigitalsignbyTimHorton’sandhavenotedthatsoitis
notmissedforfutureopenhousesandotherTownandCouncilengagement events.  
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AGENDA ITEM NO: 

Town ofPincer crcck
REQUEST FOR DECISION

Council or Committee of the Whole

SUBJECT: Bill 20 Discussion

PRESENTED BY: DATE OF MEETING: 

Konrad Dunbar, Chief Administrative Officer 7/ 3/ 2024

PURPOSE: 

For Council to discuss Bill 20 and the affect it will have on the Town of Pincher Creek. 

And if required, give direction to Administration on further messaging to the Minister or
Alberta Municipalities. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek accept the report Bill 20 Discussion as

information. 

BACKGROUND/ HISTORY: 

Council has expressed the desire to have a discussion around the changes to the

Municipal Government Act and the Local Government Elections Act, how these changes

will affect the Town and any further directions to administration. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek directs administration as follows: 

1. 

IMPLICATIONS/ SUPPORT OF PAST STUDIES OR PLANS: 

To ensure that any changes to the MGA and LGEA are reflective of the needs of Pincher
Creek. 

FINANCIAL IMPLICATIONS: 

PUBLIC RELATIONS IMPLICATIONS: 

ATTACHMENTS: 

Municipal Affairs Statutes Amendment Act Fact Sheet - 3444

24. 07. 03 COTW Agenda

Letter from Minister McIver - 3444

Page 1 of 2
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CONCLUSION/ SUMMARY: 

The many changes in Bill 20 require a fulsome discussion on the impacts to the Town of
Pincher Creek. 

Signatures: 

Department Head: 

CAO: 

Page 2 of 2
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Bill20 MunicipalAffairsStatutesAmendment Act, 2024
AMENDED) 

Municipal AffairsStatutesAmendment Act, 2024,  Theproposed wouldmakechangestotwokeypiecesofmunicipal-related
LocalAuthorities ElectionsAct (LAEA) Municipal Government Act (MGA) legislation: the andthe . 

TheLAEAestablishestheframeworkfortheconductofelectionsinAlbertamunicipalities, schooldivisions, irrigation
districts, andMetisSettlements. 
TheMGAestablishestherulesgoverningtheconductoflocalelectedofficialsonceoncouncil, aswellastheoverall
administrationandoperationofmunicipalauthoritiesinAlberta. 

OnMay2,2024,amendmentsweretabledtomoreclearlyoutlinethe authorities todismiss acouncillor andrepeal
abylaw.  

LAEAChangestolocalelectionrulesunderthe

LAEAProposedchangestothe aimtoaddgreatertransparencytoandtrustinlocalelectionprocesses.  

DescriptionofProposedChanges CurrentStatus

Aligncandidateeligibilitycriteriawithcouncillordisqualificationcriteriainthe Candidateselectedtocouncilmayfaceimmediate
MGA. disqualificationduetomisalignmentwiththeMGA

Allowmunicipalitiestorequirecriminalrecordchecksforcandidates. Noprovisionsinplace. 

Allowunionandcorporatedonationstolocalcandidates, withthesame Unionsandcorporationswereprohibitedfromdonatingto
donationlimitsasindividualdonors ($5,000permunicipalityperyear). municipalcampaignsinthe2021campaign. 

AllowdonationsoutsidethelocalelectionyearandrequireannualreportingofDonationsoutsideofthecampaignperiod (January1to
donations. December31intheyearofageneralelection) were

restrictedtoamaximumof $5,000peryear. 

Requirethird-partyadvertisersinterestedinplebiscitestoregisterandreport TheLAEAonlyregulatesthird-partyadvertisingforthe
finances. OnlyAlbertans, AlbertacompaniesandAlbertaunionscancontributepromotionoroppositionofacandidateduringanelection.  
toissues-basedthird-partyadvertisers, uptoamaximumof $5,000. Thereisnoreferencetoissue-basedadvertising. 

Limitdonationstothirdpartyadvertisersto $5,000perelectionperiod, which Thecurrentdonationlimitis $30,000forallindividuals,  
beginsMay1oftheelectionyear. unions, andcorporations. 

Enableregulation-makingauthoritytodefinelocalpoliticalparties. This Noprovisionsinplacetoregulatepoliticalpartiesatthe
approachwillbepilotedinCalgaryandEdmonton. locallevel. 

Repealthemunicipalauthoritytodevelopavoterslist. Municipalitiescanprepareavoterslist, whichmustbe
sharedwithallcandidates. 

Requiremunicipalities tousethemostcurrentprovincialregisterofelectors Apermanentelectorsregisterisaninternaldocumentthat
fromElectionsAlberta. assistswiththeconductofanelection. Municipalitiescan

choosetodeveloponeornot. 

Expandtheuseofspecialballotswhilestrengtheningspecialballotprocesses.Specialballotscanonlyberequestedforveryspecific
reasons, includingphysicaldisability, absencefromthe
municipality, orformunicipalelectionworkers. 

Limitvouchingtotheability
identity. 

elector. elector; however, theelectorcanstillvote. 

Enableregulation-makingauthoritytopostponeelectionsinemergencies. NoprovisionsinplacetoenabletheMinistertopostponean
electionintheeventofanaturaldisaster. 

alberta.ca/strengthening-local-elections-and-councils
2024 Government ofAlberta | Updated: May2,2024| Municipal Affairs9



Prohibitautomatedvotingequipment, suchaselectronictabulators. TheLAEApermitsmunicipalities, bybylaw, toprocess
ballotsbyautomatedvotingequipment. 

Requirerecountsifrequestedbyacandidatewhenthemarginiswithin0.5 Returningofficershavediscretionregardingrecounts. 
percentoftotalvotes. 

Clarifyingrulesandstreamliningprocessesforscrutineers. Concernshavebeenraisedthattherulesforscrutineers
arenotclear. 

MGAStrengtheningtheaccountabilityoflocalcouncilsunderthe

ProposedchangestotheMGAwillhelpensurelocalcouncilsandelectedofficialsaremindfulofthecommoninterestsof
Albertansandheldtogreateraccountbythecitizenswhoelectedthem. 

DescriptionofProposedChangesCurrentStatus

vacantupondisqualification. Municipalcouncilsorelectorscanonlyremovea
disqualifiedcouncillorthroughthecourtsiftheyrefuseto
vacatetheirseat. 

Requiremandatoryorientation trainingforcouncillors. Trainingforcouncillorsmustbeoffered, butthereisno
requirementforthecouncillortoattendthetraining. 

AMENDED:AllowCabinettoremoveacouncillorbyorderingavoteofthe Ministercanonlyremoveasittingcouncillorthroughthe
electorstodeterminewhetherthecouncillorshouldberemoved. Anelector municipalinspectionprocessandonlyunderveryspecific
votetoremoveacouncillorislimitedtocouncillorswhoCabinetconsidertobecircumstances. 
unwilling, unable, orrefusingtodothejobforwhichtheywereelected, orif
Cabinetconsiderssuchavotetobeinthepublicinterestbytakinginto
considerationillegalorunethicalbehaviourbyacouncillor. 

Allowelectedofficialstorecusethemselvesforrealorperceivedconflictsof Electedofficialscanonlyrecusethemselvesformattersin
interest. whichtheyhaveafinancialinterest. 

MaketheMinisterresponsibleforvalidatingmunicipalrecallpetitions. 
forvalidatingrecallpetitions. 

AMENDED:EnableCabinettorequireamunicipalitytoamendorrepeala Cabinetmayonlyintervenewithrespecttoalanduse
bylawgivenspecificrequirementsaremetthatallowCabinettointervene bylaworstatutoryplan. 
including: thebylawexceedsthescopeoftheMGAorotherwiseexceedsthe

authoritygrantedtoamunicipalityundertheMGAoranyotherstatute, Noprovisionsexist. 
conflictswiththeMGAoranyotherstatute, iscontrarytoprovincialpolicy,or
contravenestheConstitutionofCanada. 

GiveCabinetauthoritytodirectamunicipality totakespecificactiontoprotect
publichealthand/orsafety. 

AllowtheMinistertooutlinejointuseplanningagreementcriteriaand AllcriteriafortheseagreementsarecurrentlyintheMGA. 
requirements. 

Specifythattheassessedpersonforanelectricgenerationsystemisthe Thereisalackofclarityregardingwhoshouldbeassessed
operator. forelectricalgenerationsystems. 

AcceleratinghousingdevelopmentundertheMGA

isconstantlysearchingforinnovativewaystomeetthischallenge, includingnewtoolsformunicipalitiestoleverageunderthe
MGA

DescriptionofProposedChangesCurrentStatus

Requiremunicipalitiestoofferdigitaloptionsforpublichearingsonplanning Norequirementsinplacefordigitaloptions. Municipalities
anddevelopmentandrestrictthemfromholdingextrahearingswhennot
requiredbylegislation. 

alberta.ca/strengthening-local-elections-and-councils
2024 Government ofAlberta | Updated: May2,2024| Municipal Affairs10



DescriptionofProposedChangesCurrentStatus

Fullyexemptnon-profitsubsidizedaffordablehousingfrompropertytaxation. Noprovisionsinplace. 

Enablemulti-yearresidentialpropertytaxincentives. Municipalitiesmayoffermulti-yearincentivesfornon- 
residentialdevelopment, butnotresidentialdevelopment. 

Limittheabilityofmunicipalitiestorequirenon-statutorystudiesas Noprovisionsinplace. 
requirementsforbuildinganddevelopmentpermits. 

Nextsteps

Shouldthelegislationpass, supportingregulationswouldbedevelopedthroughstakeholderengagementwithmunicipalities
andotherpartners, whichisexpectedtotakeplaceinlatespringandsummerof2024. Ifpassed, itisanticipatedthatthe
majorityofthelegislationwouldcomeintoforceuponproclamation. Provisionsthathavepropertytaximplicationsretaina
January1, 2025, comingintoforcedate. 

alberta.ca/strengthening-local-elections-and-councils
2024 Government ofAlberta | Updated: May2,2024| Municipal Affairs11



MUNKAPA1, AFFAIRS

C1lice (Ythe Minister
HIA, C' ait)a y-Kays

May 24, 2024

Dear Chief Elected Official

As you are aware, I recently introduced Bill 20: the Municipal Affairs Statutes Amendment Act, 
2024 which proposes to modify two key pieces of legislation for Alberta municipalities — the

Municipal Government Act ( MGA) and the Local Authorities Election Act ( LAEA). The proposed
legislation will help municipalities accelerate housing development, strengthen provincial
oversight, and update the rules for local elections and locally elected officials. 

Firstly, I want to recognize the passionate and constructive feedback I have received from the
many mayors, reeves, councillors, and school board trustees across the province over the past
few weeks. Your involvement and ardent commentary are a testament to your good work as
public servants. 

I' ve heard your concerns and at the May 23, 2024, Committee of the Whole, amendments to Bill
20 were tabled to further clarify the intent of this bill and ensure that locally elected municipal
governments will continue to govern in response to the priorities and interests of their residents. 

Bill 20 will maintain the municipal ability to govern affairs within local jurisdiction while allowing
Cabinet to step in when municipal bylaw crosses into provincial jurisdiction. This will ensure that
municipal councils remain focused on municipal issues that their constituents elected them to

address. Cabinet' s authority to intervene in municipal bylaws will be considered as a last resort; 
I anticipate that this power will be used very rarely, if ever. As you may know, the ability for the
provincial government to repeal or amend bylaws, or dismiss councillors is not new, as
municipalities receive their authority from the provincial government as laid out in Canada' s
Constitution and Alberta' s MGA. While Bill 20 proposes to update the process for the provincial
government to act more quickly in extenuating, urgent circumstances, these are not new powers

These amendments will provide additional guardrails for when municipal bylaws can be repealed
through the Cabinet process, and remove the direct ability for Cabinet to dismiss a councillor. 
Cabinet would retain the authority to have a vote of the electors on the potential removal of a
councillor, putting this choice back into the hands of the voters. 

We have also received a number of questions about some of the changes to the LAEA
regarding fundraising. Bill 20 will also increase transparency in campaign financing. Under the
old rules, the LAEA only regulated Third Party Advertisers ( TPAs) who advertised for the
promotion or opposition of a candidate during an election, with donations to such entities limited
to a maximum of $30,000 for all individuals, unions, and corporations. The proposed changes
require TPAs who are interested in an issue ( rather than a specific candidate) to register and

report their finances. We are further proposing to restrict contributions to $ 5, 000, and for
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contributions to only be made by Albertans, Alberta companies, or Alberta unions. We are also
proposing to further develop expense limits in the regulations. 

Currently, municipal candidates are able to organize into political parties or slates without any
rules around their organization. Adding rules around political parties will increase transparency
for electors. Bill 20 will provide rules around enabling local candidates to identify with local
political parties without direct affiliation to provincial or federal parties. I have publicly stated my
intention to implement the option to include municipal political party affiliation on ballots only in
the cities of Edmonton and Calgary. I will also note that any that no candidate will be required to
join a political party - they will always remain voluntary and local. 

I will continue to consider feedback as I bring Bill 20 through the legislative process. Alberta' s
government remains committed to fairness and due process and will continue working with local
authorities to ensure Albertans have the effective local representation they deserve. Should the
legislation pass, Municipal Affairs will be engaging with municipalities and stakeholders over the
coming months to explain the changes Bill 20 will require at a local level, and develop
regulations as required. 

Please find enclosed the Bill 20 Fact Sheet, which can be found on the Government of Alberta

website. This document offers clarifications on what Bill 20 means for municipalities and how

the changes will impact municipal governments. For more information, please visit: 
www. alberta. ca/ strengthening- local- elections- and- councils. 

Sincerely, 

1?ic., # 1
C)

zo 
Ric McIver

Minister

Attachment: Bill 20 — Fact Sheet

Classification: Public
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AGENDA ITEM NO: 

Town ofPincer Crcck
REQUEST FOR DECISION

Council or Committee of the Whole

SUBJECT: Alberta Municipalities 2024 Convention

PRESENTED BY: DATE OF MEETING: 

Konrad Dunbar, Chief Administrative Officer 7/ 3/ 2024

PURPOSE: 

Opportunity for Council to discuss who will be attending the Alberta Municipalities 2024

Convention on September 25th to 27th 2024, lodging for the event and meeting
scheduling. 

RECOMMENDATION: 

That Council for the Town of Pincher Creek directs administration to book lodging for

the following attendees to the Alberta Municipalities 2024 Convention: 

and further, book a meeting with Minister McIver to discuss the following topics: 

BACKGROUND/ HISTORY: 

Typically the hotels fill up early for the Alberta Municipalities Convention, 

Administration would like to proceed with booking hotels for Councilors who are

attending. 

We have also received the following request: 

Dear Chief Administrative Officer: 

I am writing to inform you of a potential opportunity for municipal councils to meet with
the Honourable Ric McIver, Minister of Municipal Affairs, at the Alberta Municipalities

ABmunis) Fall 2024 Convention, scheduled to take place at the Westerner Park ( 4847A
19 Street Red Deer, AB, T4R 21\ 17) from September 25- 27, 2024. 

Should your council wish to meet with Minister McIver during the convention, please

submit a request by email with potential topics for discussion to
ma. engagement@gov. ab. ca no later than July 12, 2024. 

We generally receive more requests than can be reasonably accommodated over the

course of the convention. Requests which meet the following criteria will be given
priority for meetings during the convention: 

Page 1 of 3
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Municipalities that identify up to three discussion topics related to policies or issues
directly relevant to the Minister of Municipal Affairs and the department. 

It is highly recommended to provide details on the discussion topics. 

Municipalities located within the Capital Region can be more easily accommodated

throughout the year, so priority will be given to requests from municipalities at a

distance from Edmonton and to municipalities with whom Minister McIver has not yet
had an opportunity to meet. 

Meeting requests received after the deadline will not be considered for the convention. 

Meeting times with the Minister are scheduled for approximately 15 minutes. This

allows the Minister to engage with as many councils as possible. All municipalities that
submit meeting requests will be notified at least two weeks prior to the convention as
to the status of their request. 

Municipal Affairs will make every effort to find alternative opportunities throughout the

remainder of the year for municipalities the Minister is unable to accommodate during
the convention. 

ALTERNATIVES: 

That Council for the Town of Pincher Creek accepts the report Alberta Municipalities

2024 Convention as information. 

IMPLICATIONS/ SUPPORT OF PAST STUDIES OR PLANS: 

FINANCIAL IMPLICATIONS: 

PUBLIC RELATIONS IMPLICATIONS: 

ATTACHMENTS: 

None at this time. 

CONCLUSION/ SUMMARY: 

Signatures: 

Department Head: 

CAO: 

Page 2 of 3
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